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Grants Management Division, Grants Online Training Manual-FFO, FRN/Omnibus Synopsis,
and Award Files

Document Conventions

Overview Welcome to the Grants Online Training Manual. This manual is set up to
provide you with step-by-step information to accomplish tasks within Grants
Online. The manual is logically sequenced based on the National Oceanic and
Atmospheric Administration’s (NOAA) Grants lifecycle process and is written to
address your role within Grants Online.

Using this Use the following writing conventions as a guide in using the manual. The

Guide manual uses block label text in order to scan for the information desired.
Text Text; Example What it means.
Conventions Text in Bold; Click Done Indicates a command.
Text in Italics; FFO Details screen Indicates a screen.
appears.
Text in Bold Italics; Name Indicates data to be entered into a
field.
Text in All Caps; LOGIN Indicates a field name.

Notes and Notes and Warnings are used to indicate information or advisories when using
Warnings Grants Online.

Note: A note is used to inform you about additional information

" during the procedure or process.

A Warning! Business process may not work as desired or a
procedure may produce an undesirable effect.
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Award Files

Grants Online Overview

Overview

Audience

The National Oceanic and Atmospheric Administration (NOAA) offer a variety
of competitive and non-competitive grants or Awards to various communities
including states, universities, and non-profit organizations. Prior to the advent
of Grants Online, the processing of grants was a paper-based task involving
time-consuming human interactions and program polices to process the grants
and to ensure the awarding of the grant is given to the most qualified applicant
for a competitive Award, and for qualified designated applicants of non-
competitive Awards.

As part of NOAA'’s strategy to move scientifically and operationally into the 21°
century, Grants Online was developed. Grants Online is an E-Government
initiative to create an automated tool that will support the grant evaluation,
Award management, and operations process. Grants Online significantly
streamlines and unifies grants processing throughout all of NOAA, allowing the
Agency to increase efficiencies related to its mission goals.

Grants Online is designed to answer several issues that occur during the
Award process including:

¢ Reducing or eliminating paper forms for application.

¢ Providing an interface with Grants.gov to ensure applicants can apply
for grants electronically.

¢ Reducing the processing time by incorporating workflows between
Federal Program Officers (FPO), Grants Management Division (GMD),
Financial Assistance Legal Division (FALD), and Grantees.

e Serving the NOAA community in its efforts to meet mission goals more
effectively.

This manual is developed for the Grants Management Division staff. This
guide provides the user with step by step instructions for reviewing and
approving the following:

e Federal Funding Opportunity (FFO)
o Federal Register Notice (FRN)

e Omnibus Synopsis

e Award Files

This guide does not teach policy or business procedures for the Grants
Management Division.

Grants Online Software Description

About
Grants
Online

Grants Online operates in a web environment. As such, you will be required to
use an Internet browser to log in and use Grants Online. No software is
required for installation. As Grants Online is web-based, you may access the
system anywhere at anytime provided that you have Internet access. Login
IDs and passwords are required and will be relayed to you once you are
established within the system.
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Note: You must have an Internet connection in order to access
Grants Online.
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Award Files

Getting Started

Overview When you use any Windows-based software, navigation and ease of use are
key components. Grants Online incorporates an intuitive Graphic User
Interface (GUI) that assists end users with navigation and appropriate system
use. In this module, you will be shown the basics of Grants Online, including
the look and feel of the system, navigation, and user customizations.

Module The Getting Started module will review the following objectives:
Objectives e Obtaining your password
e Logging into Grants Online

Overview Grants Online is accessible through your web browser, specifically Internet
Explorer.

Accessing Grants Online

1 Click on the Internet Explorer icon on your desktop to open Internet Explorer.

2. Enter the following URL information in the address bar of your browser:
https://grantsonline.rdc.noaa.gov then press ENTER
e Grants Online Login page appears

Grants Online

SIAN Granvis ke it
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Logging in to Grants Online
If you haven't already, contact the Grants Online Help Desk to obtain your Username and

1.
Password.
e Phone: 301-713-1000 or toll free at 1-877-662-2478
¢ Email: grantsonline.helpdesk@noaa.gov
2. Enter your assigned Username.
3. Enter your assigned Password.

4. Click Enter.

HUAN Grenbs Crdee i te
rmrvier Lsbral serhibion foe
il b wpule grasts
[

HEA S
r Usarnama

P NOAL Home

¥ DOLC Hore
"

» Granta.gay
b Grants
M agRman
Bivisiun

If you enter your username or password incorrectly you will see an

Warning!
error message in red on the screen. After three unsuccessful attempts
to log in, the system will lock you out and you will have to contact

the Grants Online Help Desk to unlock your account.

If nothing happens when you click enter, it means the server is
down and will need to be restarted.

Note: If you click on the Grants Online Training link you can view and download
- training material including training manuals, quick reference guides, and online
webinars.

Version 2.6
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Logging in to Grants Online

5. The Notice to Users screen appears.
6. Review disclaimer information and click OK.

“Log Off

A Notice to Users

Thig is & Federal computer system and is the property of the United States Government. It is for authorized use
only. Users {authorized or unauthorized) have no explicit or implicit expectation of privacy.

Any or all uses ofthis system and all fles on this system may be intercepted, monitored, recorded, copied,
audited, inspected, and disclosed to authorized site, NOAR, and law enfarcement personnel, as well a5
authorized officials of other agencies, both domestic and foreign. By using this system, the user consents to
such interception, monitoring, recording, copying, auditing, inspection, and disclosure at the discretion of
authorized site or NOAA.

Unauthorized or improper use ofthis system may result in administrative disciplinary action and civil and
criminal penalties. By continuing to use this system you indicate vour awareness of and consent fo these
terms and conditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this
warning.

Version 2.5
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Reviewing and Approving an Award File

Overview In the Award stage of the Grants Lifecycle Process, GMD reviews the Grant
File packages as they are submitted from the Line Offices via the Review
Award File task. Generally, the new Award package will include the following
from the Program Officer:

e PO Checklist
o NEPA Documentation

e Procurement Request and Commitment of Funds. In order for the
Grants Specialist to forward the Award file to the Grants Officer, CAMS
must complete both the first and second approval of the Procurement
Request and Commitment of Funds.

e FAIS Sheet This sheet is automatically generated within Grants Online.
e Application and attachments

e For Competitive RFAs, the Award file also includes the Competition,
Review Event, and Selection Package information

Upon receiving the Grants File, the Grant Specialist completes the CD-450 and
the GMD checklist. Once the CD-450 and the GMD checklist are complete, the
Grants Specialist may choose to forward the Award file to the Grants Officer or
depending on the specific circumstances of the Award, may choose a different
action. This module details the workflow pertaining to each of the following
actions that a Grants Specialist can choose when reviewing an Award file:

e Complete GMD Checklist

e Forward to CAMS first approver

e Forward to FALD review

e Forwardto IG

e Forward to OLIA

e Forward to Grants Officer for review
e Reject Award file

e Return to Program Officer

This module also details the workflow pertaining to each of the following
actions that a Grants Officer can choose when reviewing an Award file:

e Review CD-450
e Reject Award File
e Return Award File to GS

Module By the end of this module, the user will be able to:
Objectives « Access the Award File
Complete the GMD Checklist
Complete the CD-450 (New Awards)
Complete the CD-451 (Continuations)
Forward the Award file to the appropriate user in the workflow

Version 2.6
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e Approve the Award File for both new Awards and continuations

Grants Specialist: Review Award File task-New Awards

Once the Program Officer has completed the Award File and forwards the Award to the Grants
Specialist for review, the Grants Specialist will have the Review Award File task in their inbox. Please
note the Award file is independent of the NEPA document and the Procurement Request and
Commitment of Funds (CD-435). The Review Award File task allows the Grants Specialist to view the
status of the NEPA document and the Procurement and Commitment of Funds (CD-435), which are

both listed in the Sub Documents section of the Award file. This section reviews the Review Award
File task for Grants Specialists.

1 Select the Inbox tab.
2. Select the Tasks link.

Select the View link for the Review Award File task.

- =
—e

I 7 l:er.mmq System Manage

FA | Application | Award | yoriement | Administration | Crtifications |
Wekames bi Granks Onbne Regns Evas

* Adwisorias

Inbox Tasks

* motifications

* Archive

¥ Tasks Document Type  Status
* Send Message 4l =l lope Apply Filter > >

¥ Manage Workflow

Funiding

e 106112 NADGNMFA330035 Review Nat Award Fim  $039544 Uniyarsity of  §300,000
hward File  Startad Chicagn
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4.

The Task Launch page is displayed. From the action drop down menu, Grant Specialists can
select from the following options:

Complete CD-450

Complete GMD Checklist
Forward to CAMS First Approver
Forward to IG

Forward OLIA

Reject Award File

Return Award File to PO

Once the Grants Specialist has completed the CD-450 and the GMD Checklist, the option to
Forward to GO will be listed in the action drop down menu. Grants Specialists may also view
comments from the Program Officer by selecting the View Previous Workflow History and
Comments. In the following sections we will review each option, beginning with selecting the
option to Complete GMD Checklist followed by the Submit button.

Version 2.6

Reports | Halp

= - i e, ]
M : 1
Rl *» | Appiication | award | |, gk
v |

Ty

age
| Certificatians

Wahoma ta Lrawis Oelisa Hegina Evans

¢ Advisories

Award File 0 - NADGNMF4330035

F Notifications

b Id: 2033544
Croator; System Account Create Date; 04/12/2006
¥ Thrks Status: Awiard File 0 Review Awaed Fia Not Startad  Stabus Date: 04/12/2006

* Send Message Last Edited Wser: System acoount
¥ Manage Waorkflow

Tasks
Action: Flease selact an acton T
Complete CO 450 m

Comment: [Forward o CAMS Firdt Approves J
Forward to [G

Forward to OLLA
Feact award File
Fetum Award Fik to PO =]

spell Check
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5. Upon selecting the View Previous Workflow History and Comments the following page is

the Workflow History Page, which displays comments that have been entered by the Program
Officers and/or the Grants Specialist.

Award File 0 - NAOGNMF4330035 WorkFlow History Page

Nama Data Started Parformer -ﬁ(r.il:m Takan Lsar Commments

Baview Award Regna Mot Grants Specialist commants are
File Evans Started  |displayed hara
Comments from the Program
Officer on the Award File are
displayad hara

GrantsSpacialist

Certify/ Ravise 2006-04-12 H06-04-12 Mazr

PragramOfficer  ForwardToGrantsSpeciakst Complate
Award Fila 12:37:050 12:37:05.0 Finamen | =T P

GCancel

Grants Specialist: Completing the GMD Checklist

1 Upon selecting the option to Complete the GMD Checklist, the GMD Checklist page is
displayed. The GMD Checklist allows the Grants Specialist to review the recipient’s history
and to ensure all the proper checks are in order such as a credit check, past performance, or
debarment. The GMD Checklist contains links to subdocuments that are connected to the
organization’s main file. Attachments such as line item budget information and any applicable
forms may be uploaded here as well. An additional feature of the GMD Checklist is that each
check box automatically populates when the link is selected. Grants Specialists should review
each link, verify the information, and attach any necessary files. The following pages will
review each link of the GMD Checklist.

nEa | Applic

Waslvasss ba Gt Onlis e e s
* Advisories

Rk A —aApplication Header Tnformation

- Areive GF D Penirrabser - E1.%3% BFA Doourmen 1D 2050541

S — Fiaherias Southwast Bagam S ol 713
Tauhs Program Offlcs Frogram OFficm (57 HFA Document Tle: G40 Manual 471

B TEs LR Application 10: FOARE4F ProjecE Tikle: G Marual 471200

e et | Applicant; Uniusrsity of Chicaga Fizcal Ymor: 2008
[ Avrard Nurvher; HADBMMEA330035

GO Checkiist

I i _ Rogured
r - a 45 Meeced
™ applicants Monagemoent sod Fancied Capabillibes Famured

Pragiered
Paguered
Fagiired
Pogured
B Fasmerec
Fageruc
A5 Mapdad
i B0 Irnidar Ared T vei T No Hot Rocuired
Grant Tyae T Cooparative Ageamant ™ Crant Mot Regured
Ramered
Panisred

Poa e el

TN T

Progiered
Funds havi ROt Aule-Comnrilad with CAME, The Budgat OMoidl had sgied this cutsds of Sommitting furds fram Cars,
There e A0 sftachments on s Grpanizatos

Fheva are o ablacfrresa S hil Checkhy
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Budget/Cost Analysts Memo

1. Upon selecting the Budget/Cost Analysis Memo link from the GMD Checklist page (see
step 1, page 11) the Budget Cost Analysis Memo screen is displayed. To view current
checklist attachments and/or to add attachments, select the Manage Checklist Attachments
link. Select the Return To Main button to save changes and return to the GMD Checklist

page.

~c o - o, e
[EEA . Account System Hanage
era ] estcaion | Aword | aniio | pamiemion | coiistos 252 Ve

Walcamis tn Grants Dnline Hegine [esss .!.l:lu o

* Advisories

—Application Header Information

* Motifications
* Archive OFODA Number: 11,4323 RFA Document 1;  2038C41

Fsherigs Southwest Region
Program Office (SW5

* Send Message application 10 2030542 Project Title: GMD Manual
* Manage Workflow JEFYTILESGTE University of Chicago Fiscal ¥aar: 2004
THsHE Award Murmbier: MNADGMMF 4330035

¥ Tasks Program Office: RFA Document Title: GMD Manual

Budget Cost Analysis Momo

Thave are no attachrmevits on this Organizeton

There are no stfachments on this Checkist

Return to Main

2. To add an attachment, the Manage Checklist Attachments link, then Browse for the desired
file, and Open. In order to save the attachment, you must enter a short description. For the
purposes of this manual, an attachment titled “Screen Shot” has been attached and saved.
Please note the attachment is now listed under Current Attachments. To save the
attachment, select the Save Attachment button, followed by the Done link.

NSAA

AT rE e

el b rants Online e Evans Log @

* Advisories

* Motifications
Current Attachments

Atrtachment Attachment Type [Short Create Daote
PSR Dasorlpthon

screen shot.coc application/msword tast 200&-04-13 BEemove
1 27: 08, 146758

» Arehive

- Tanks

* Send Message

" Manage Warkflow
Tasks

Attach New Files

Click Browse to select the file, or type the path to the file in the box below,
Browsa

Please enter a zhort description. *

Sawve Attachimant
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3. Upon selecting Done, the GMD Checklist page is displayed. Please note because we
selected the Budget/Cost Analysis Memo link, a check is now in the checkbox in front of
Budget/Cost Analysis Memo. The attached files are listed in the Checklist Attachments
section.

. ——
- .

- Inbaz m A I Award |

Sty |

wahars o lneir Duless Reami [veas

¥ Ady|sories

Application Header Tntormation

= Manifiratione
OF oA Nurnhiar: 11.433 AFA Doournmmt 100 2039541

Fislmrias Soutlhrsasl B gion

B = ] (= n ]
Prosqgram Offlce: e N e (A R & Deocurmant THie: G0 Marasl 470840

* Saod Heswags

Application 10 Fluc s PEE] oot Tink: GRID Maraial 471208
E ':'H'."I'iﬂ' WeorkFiom applicsnt | Unitwaesity of Chicagn Fisoal ¥ear] 2006
i awrard Rumber: HADEHIF 4230035

GO Chacklist

W ugostiTor 1 A Amcparsd

r NERET I a5 Newdad

T AppBcants Managomeant and Financlial Copabdlitles Parparsd
Rggarad

=

Pmrpared
- I R srad
I . 1 Rerzared
i . Negred
T | g . Rmcparsd
i Az Heodod
 dwerds to Insuls &rpg | Yas F Bo Hiat Pegumed
™ crail Tyvpe O Cofpardlive Agresemenl 7 Gram Kot Beguined
I Fepsred

I I Racpired

Rmcpirud

r Requerad

Funcis hiaye noft dutn-cammitied weih CAMS, The Gudget Ofhicial has signed thin owtade of commigting ande Fom CAME

Thers ars no SFTACEImenTs an this Orparszaon

Chacklist Altachimans

screan shot, do anplcationimsord test
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Intergovernmental Review of Federal Program
|
1 Upon selecting the Intergovernmental link from the GMD Checklist page (see step1, page
11) the Intergovernmental Review screen is displayed. Select the Yes or No radio button
designating if the application is or is not exercising executive order 12372 Intergovernmental
Review. If the applicant did exercise executive order 12372 Intergovernmental Review, enter
the appropriate date in the DATE field. To view current checklist attachments and/or to add
attachments, select the Manage Checklist Attachments link. You may also view the
attachment by selecting the ID number link in the ID column. Select the Save followed by
Save and Return to Main to save changes and return to the GMD Checklist page.

7] | — ==
Y ITITTS RFA | Application | Awasa |  Aocoumt System Manage

Evanty Ol | HManagement | Administration | Certifications

Raports | Halp

Wulioma to Granks Onlse Bagins Evans

+ Advisories

FroR e —Application Header Information

b Archive CFDa& Number: 11.433 RFA Document ID: 2030541
Fishenes Southwest Ragion
Pragram Office (5W)
ot e application 1D: 2039542 Project Title: GMD Manual 4/12/06
¥ Manage Warkflow Applicant: Unryersity of Chicago Fiscal Year: 2006

TREk Awviard Number: HAOGNMF 4330035

r Tasks Program Offlce: RFA Document Title: GMD Manual 4/12/08

Intergovernmental Review

Is this applicaton ekercising Executive Order 12372 Intergovermentsl ReviewT | ™ yes T Mo

checklist Attachments

2% screan shotdoc spphcabon/msword test

Em save and Retum to Maln | cancel |
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Credit Check
|
1 Upon selecting the Credit Check link from the GMD Checklist page (see step1, page 11) the

Credit Check screen is displayed. The Credit Check Expiration Date and the Date of Last
Request for Credit Check are listed on this page. Select the Send Notification to Request
a New Credit Check link to send a notification within Grants Online requesting a new credit
check. You may also enter a comment in the COMMENTS field. To view current checklist
attachments and/or to add attachments, select the Manage Checklist Attachments link.

You may also view the attachment by selecting the ID number link in the ID column. Select the
Save followed by Save and Return to Main to save changes and return to the GMD
Checklist page.
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Delinquent Federal Debt
|

1 Upon selecting the Delinquent Federal Debt link from the GMD Checklist page (see step1
page 11), the Delinquent Federal Debt screen is displayed. The Yes and No radio buttons
indicate if the applicant has any delinquent Federal debt. In cases where the applicant does
have delinquent Federal Debt, the following information is displayed:

e Date Review Performed
e Date of Outstanding Debt
e Name of Creditor Organization
e Amount of Debt Owed
You may also enter and save comments in the COMMENTS field. To view current checklist
attachments and/or to add attachments, select the Manage Attachments link. You may also
view the attachment by selecting the ID number link in the ID column. Select the Save
followed by Save and Return to Main to save changes and return to the GMD Checklist
page.
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Name Check Review

1. Upon selecting the Name Check Review link from the GMD Checklist page (see step1 page

11) the Name Check screen is displayed. If applicable, the following information is listed:

Select the Send Notification to Request a New Name Check link to send a notification
within in Grants Online requesting a new name check. You may also enter and save
comments in the COMMENTS field. To view current checklist attachments and/or to add

Name Check Expiration Date

Date of Last Name Check Request

Did Significant Findings Exist?

attachments, select the Manage Attachments link. You may also view the attachment by
selecting the ID number link in the ID column. Select the Save followed by Save and Return
to Main to save changes and return to the GMD Checklist page.
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Check for Exclusion from Procurement/Non-Procurement Activities

1 Upon selecting the List of Parties excluded from Procurement/Non-Procurement
Activities link from the GMD Checklist page (see step1 page 11) the Check for Exclusion
from Procurement/Non-Procurement Activities screen is displayed. The Yes and No radio
buttons indicate if the applicant is excluded from procurement/non-procurement activities. If
applicable, the following information is listed:

e Date of Review
e Isthe Party excluded from Procurement/Non-Procurement Activities?
o Date Party was excluded from Procurement/Non-Procurement Activities
You may also enter and save comments in the COMMENTS field. To view current checklist
attachments and/or to add attachments, select the Manage Attachments link. You may also
view attachments by selecting the ID number link in the ID column. Select the Save followed
by Save and Return to Main to save changes and return to the GMD Checklist page.
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Past Performance

1 Upon selecting the Past Performance link from the GMD Checklist page (see step1 page 11)
the Past Performance screen is displayed. Select the Yes and No radio buttons to indicate if
the past performance for the applicant is acceptable. You may also enter and save comments
in the COMMENTS field. To view current attachments and/or to add attachments, select the
Manage Attachments link. You may also view attachments by selecting the ID number link in
the ID column. Select the Save followed by Save and Return to Main to save changes and
return to the GMD Checklist page.
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Pre-Award Accounting System Survey
|

1 Upon selecting the Pre-Award Accounting System Survey link from the GMD Checklist
page (see step 1, page 11) the Pre-Award Accounting System Survey screen is displayed.
Select the Yes and No radio buttons to indicate if the pre-Award accounting system survey is
required. If it is required, enter the date completed and the date requested in the DATE
COMPLETED and DATE REQUESTED fields. You may also enter and save comments in the
COMMENTS field. To view current checklist attachments and/or to add attachments, select
the Manage Checklist Attachments link. You may also view an attachment by selecting the
ID number link in the ID column. Select the Save followed by Save and Return to Main to
save changes and return to the GMD Checklist page.

— . el

= -
"m o ara | l.ppll:-l-rll Avemred mﬂ:ﬂ':m E "'."f"‘l_':'hn t-:i?'““'. Reparts | Meip

Application Meader Information

CFDA Musmbiar: 11.433 RFA Docuneent D2 2030541

Fishenes Sauthwest Region

Program Offica: Progeam CMce (EW)

RFA Docunent Titla: QMO Manual 471206

Application T0: 20FRE4T Projact Titla: GMD Manual 4/13,/06
Appllcant: Uriwersity of Checaga Fiscal Yoar: 206
Award MNumber: MADEBMNMF4Z30035

Pre-Award Acoounting System Survey

Iz the Pre-Award Accountng System Survey Required?  yes ™ fg

o
=1

B oo Check |

Thers are o Tachnments on fhis l.’ll'u;ﬂl'\.l.'-'n“"l-'\."u

Chacklist Attachmants
[Type ________[Cescription]

=932 % soreen shot.doc application/msword bast

m Savwe andd Reluerr Lo Main m

Version 2.6

20



Grants Management Division, Grants Online Training Manual- Reviewing and Approving Award Files

High Risk Recipient
|
1 Upon selecting the High Risk Recipient link from the GMD Checklist page (see step 1, page

11) the High Risk Recipient screen is displayed. The Yes and No radio buttons indicate if the
recipient is considered high risk. If the recipient is considered high risk, you must select from

the following:

e Do NOT make the award

e Delay the award until the condition is corrected

e Proceed with the award with Special Award Conditions
Select the Special Award Conditions link to view the Special Award Conditions (SAC). You
may also enter and save comments in the COMMENTS field. To view current checklist
attachments and/or to add attachments, select the Manage Attachments link. You may also

view an attachment by selecting the ID number link in the ID column. Select the Save followed
by Save and Return to Main to save changes and return to the GMD Checklist page.
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Awards to Insular Area and Grant Type
|

1 The next items on the GMD Checklist page are the Awards to Insular Area and Grant Type.
In the Awards to Insular Area section, verify the appropriate radio button is selected (Yes or
No) indicating whether this Award is to an insular area. In the Grant Type section, verify the
appropriate radio button for grant type is selected (Grant or Cooperative Agreement). To
view current checklist attachments and/or to add attachments, select the Manage Checklist
Attachments link. You may also view the attachment by selecting the ID number link in the 1D
column. Select the Save to save changes.
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Confirm Financial and Progress Report Requirements

1 Upon selecting the Confirm Financial and Progress Report Requirements link from the
GMD Checklist page (see step1 page 11) the Confirm Financial and Progress Report
Requirements screen is displayed. The Performance Progress Report Requirements
section displays the Frequency of the Performance Progress Report which is either:

e Semi Annually
e Annually (for multi-year/institutional)
e Quarterly

The Final Report section indicates whether the final Performance Progress Report is a
Comprehensive Final Report or the Last Report. The radio buttons in the Performance
Progress Report section were entered by the Program Officer and therefore are greyed out.

- = L 3 =
mﬂ | Aroowmnt SRl [SEERTEY
[E]] - e

Waliasss Te G akte Osibae Pege s Easns (i DT

P Adwisnrbse
Application Header Information

¥ Hotifications
* Archive CoF [k Aeummillinr; 11.433 P A Documant D: 303547
Fisharied Southwesl Fagaon
Program Office (SW)
e T B Application 1D: MFIEAR Projact Tithe: GMD Paruial 441206
* Manage Warkfiowe Applicant: Urevarsity of Chicaga Fiscal Yaar: 2008

EE i Aveard Musmibor: NADENMF 2330035

¥ Taaks r-ln'lghﬂ.lll- i RFA Docisimant Titke: GMD Manual £7/1208

Confirm Financlal and Progress Report Reguiremants

Porformance Progress Roport Rogul remeents
Frogusncy
[

il - Ardiiially

1aly (For multi-yassfinsututionaly
 Cuartarhy

Final Repaort

& Comprahansive Final fapart

 Last Rapoit

Fudmral Financial Regeert Recudrsmmsnt s

I rinpasn ey

7 sami-Arnually

L Annualy {For mult-yean mstrtutional}
¥ Cuartarty

Flnal Ragier

T Comprehensye Final fspart

© La=t Report

Therm gve N0 atfaciuniets On fvs CUrgansaion

kst AL nchomemts

strawn ghotdop applicatarymiwond teet

Version 2.5

23



Grants Management Division, Grants Online Training Manual- Reviewing and Approving Award Files

2. In the Federal Financial Reports Requirements section, select the Frequency of the
Federal Financial Reports by selecting the radio button for one of the following:
e Semi Annually
e Annually (for multi-year/institutional)
e Quarterly
In the Final Report section select either Comprehensive Final Report or the Last Report to
indicate if the final Federal Financial Report is a comprehensive final report or the last report.
To view current checklist attachments and/or to add attachments, select the Manage
Attachments link. You may also view the attachment by selecting the ID number link in the ID
column. Select the Save followed by Save and Return to Main to save changes and return to
the GMD Checklist page.
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Special Award Conditions
|
Upon selecting the Special Award Conditions link from the GMD Checklist page (see step1
page 11) the Special Award Conditions screen is displayed. You may create a SAC from

1.

scratch by selecting the Create from Scratch link. You may also create a SAC from the

Available Special Award Conditions section by selecting the Template link next to the SAC
you would like to add. The name of the SAC is a hyperlink. To view the SAC, click on the

name. The following SACs are listed under Available Special Award Conditions:

e Multi-Year Special Award Condition

e New Award SAC

e Partial Funding Special Award Condition (for increases)
o Partial Funding Special Award Condition (for reductions)
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The Pending Special Award Conditions display Award conditions that are pending
approval. The name of the SAC is a hyperlink. To view the SAC, click on the name. Select
the Edit link to edit the SAC or the Remove link to remove the SAC. The Associated
Special Award Conditions section displays SACs that are associated with this Award.
Select Save and Return to save changes and return to the GMD Checklist page.
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Project Details

1 Upon selecting the Project Details link from the GMD Checklist page (see step1, page 11)
the Project Details screen is displayed. The Edit Project Details section allows you to view,
edit, and save changes to the project details. To view current checklist attachments and/or to
add attachments, select the Manage Attachments link. You may also view an attachment by
selecting the ID number link in the ID column. Select the Save followed by Save and Return
to Main to save changes and return to the GMD Checklist page.
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Project Dates

1 Upon selecting the Project Dates link from the GMD Checklist page (see step1 page 11) the
Project Dates screen is displayed. The Project Dates screen displays the Project Start Date
and the Project End Date and also allows you to modify the dates if necessary. To view
current checklist attachments and/or to add attachments, select the Manage Attachments
link. You may also view attachments by selecting the ID number link in the ID column. Select
the Save followed by Save and Return to Main to save changes and return to the GMD
Checklist page.
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Submitting the GMD Checklist

1.

To save the GMD Checklist and work on it later, click Save. If the GMD Checklist is complete,
select the Save followed by Save and Return to Main to save changes and continue the
workflow.

mm FHanngs
e e

REA Docmsnt 10:

2OIAE4]

CFDA Mismbser:
Frogram oitice: s HWASE BRG0N  pra Docmmnd Tiie: GVMD Manos 4120
Applicatian 10: 203RE4 Profect Teim: G Manual 471200
Applican Leelrgity of ChHEagn Fical ¥oar 2004

Aveard Farmher: BA DEMFAF 43300 36

G CheckBst

L e il s Recuired
Py y ’ F " as Waaded
F applicents Mansgement and Financial Copatdlitins Ranipir el

= LEEE ]

= Eeciaralbint Arcure

= Ancursd

B g ar g 180 frce Py Lok I Apcpired

= Noopaired

R . o tmn Baapar ud

= E=—pient A5 ha s

F awards to [nsuls armas T ¥es F No Hat Rmcered

F Grant Type © Cooperative agresment & dGrant Hat Recsrsd

= Apcpired

(= Aequired

P Prajsst 1 e od

o " Picparud
Funis have rot Autarcommtted eith CAMS. The Dudget Officiel hes sigred this outade of cammtting funds from Cas

Fioava GG e GETSTRTRTIES O T CpaniEati
Gl RIS AT SR S

serumen shntdoe apelEaboryms warnd et

The following screen is the launch page for the Review Award File task. We are now going to
review the process for completing the CD-450. To view the previous workflow history and
comments, select the View previous workflow history and comments link. From the action
drop down menu, select Complete CD-450 followed by the Submit button.

ot m

Welimes Do Grasks Online Raqging Evans Lag O

F Advisodies

Award File 0 - NADGNMF4330035

[+ H 2030544

Creator: System ACcount Create Date: 04/12,/2006
Btatus: #ward File 0 Beview Award File 1n Progress Status Date: 04/12/2006
* Send Message Last Edited Usar: System Account

F Notifications
F Archive

* Tasks

* Manage Workflow

Tasks
= Action:  [Complate CD 450 |

[Pleasa select an action
Comment: _
Complete GMD Chackhst lzyed hers, =]

Farward to CAMS First Approvier
Foarward to FALD

Forward to Grants Officer
iFurward o IG

Faraard to OLLA
Feject award File
Raturm Award File to PO
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Grants Specialist: Completing the CD-450

1 Upon selecting the Complete CD-450 option from the action drop down menu, the CD-450
page is displayed. Select the link entitled Go to CD450 Details Page. You may also view the
previous workflow history and comments by selecting the link entitled view previous
workflow history and comments. The CD-450 is the Department of Commerce standard
terms and conditions form that is sent to recipients. There are hyperlinks that refer to the
various terms and conditions of the award. The CD-450 may be printed from Grants Online.

p - e
Inbox RFll Application | Award cut
Eary |

Wekinien be Lianks Onbie Regns Evane

Systa Managa
astration | Car ~ : Ilgunrr_:! Help

Log On

¥ Advisories

CD450 - NAOGNMF4330035 |

Id: 2039548

Creator: Syatem Aocaunt Create Date: 04/12/2006
Status: CD450 N Progress  Status Date: 04/12/2006
¥ Send Message Last Editad Usar: System Account

This dacumant currently has no tagks sssgned to you. Hawevar, you rl.pl | By ik f &k I

* Notifications:

* Archive

T Tasks

* Manage Workflow
Tasks

—Award File Header Information

CFDA& 2 ., D5/D1/2005 - Programy Fishemas Southwest Rag
Number: i Award Flle Perlod: | g office: {53

Program Mazr Program Offlcer o, Program Officer fin e
Officar: Elfamnen Phone: 123-123-122 Emall: nazir. finamenitraining. i
Farleral = Non Fedaral - ! i
Funding: £150,000,00 Funding: 40,00 Grants Speclallst:  Regna &, Evans

Project Title:  GMD Manual 4/12/06
Organization
Name;

Multi-vear: YES-Naw

Urevarsity of Chicago
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2. The following screen is the CD-450 details page. The CD-450 includes the Financial
Assistance Award section and the CD-450 ltems section. This screen also displays any
attachments associated with this Grants File. The Grants Officer field is blank, but once the
Grants Officer approves the Award file, their name will populate the Grants Officer section, as

well as the date they approved the Award. The following pages will review the Financial

Assistance Award section and the CD-450 Items.

T “Bywimm samnape
Hensgemant | Admesisraties | Cestdication

Application Header Informatiorn

CFEDA Nurniee LL-#33 FF & Dot 1D 20305

4 Fishenus Scuiifreert Ragon Ry PR
Frivgrams Gifice Prasgram Officss (=) AFa Doasiment Tifle: GM] el 441 2000
11 Fswsngn Application H: FOIGE4 Prajact This: AL Ietanusal L300
mage warkiios [ EEEHTTEETTE Wrnnardily of Chcago Fisaal Yiar 2008
. Asrart faunnhsr: HATAKMF 4330035
The systemm has Coculobed valses for the Federal and Mon-Feoeral shares of funcing based on osk1ng CO-#355 and nogoriated
i aunts. Grants Onine wsars may optionaly Cwermde these calculstions vis e Cuemde checkhns belnw, Orce checked, s
Erie arm mnteec =il be saved snd auvaiable on the CO-450 report. Plesss note that wnen the Srants Offcer mgne, e cpster
will sdcmatcally e and dkore e curently populatsd furding felds
Recioherd  Uneieralcy of el T I e —
Mivrmam: Chicagr cinak:
Ovmrnca T
Btrmut I7RE Durbenshics Hucipbant Share of |
Al | L GO ' '
Clty, fitets,  Chcago | [L 80637 Project THia: GMO Manusl 4712/06  Tobel Estimated  gieqoooon |
Tip: Cowk:
CFRA Fmirmbisr) 10 @33 Apard AR5 W A s awiped Mariod 0502006 - DEADLAD00ER

FambaT

L n Officer coned
na chwcked on thm doc
i 30 days af red

an wall an prosasions Scorporsted

r ot I i Tn Py e
r Fascparad
[ Line lhem Badget (&ttach Fim) o
r Famcy i recd
]

-

-

r L FCpon e
r

r Fustppinad
Tl are fO attachiments Of Mo Grants P

ants Offica

an chlgstinon of Fedars]l funding. &y slechmnicsly dgning, it Aecipiant

%o the Award. If not slectrorscaly 3
el LFEs Award
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CD-450: Financial Assistance Award
|

1 The Financial Assistance Award displays the following information:
o RECIPIENT NAME
e STREET ADDRESS
e CITY, STATE, ZIP
e CFDA NUMBER
e FEDERAL SHARE OF COST
e RECIPIENT SHARE OF COST
e TOTAL ESTIMATED COST
e AWARD PERIOD
The system has calculated values for the Federal and Non-Federal shares of funding based
on existing CD-435s and negotiated funding amounts. You may optionally override these
calculations via the Override checkbox below. For example, before selecting the Override
checkbox, the FEDERAL SHARE OF COST field and the RECIPIENT SHARE OF COST
field are greyed out.
The system has calculated values for the Federal and Mon-Federal shares of funding based an existing CD-435s and negotiated
funding amounts, Grants Online users may optionally Override these calculations via the Override checkbox below, Once checked, the
values that are entered will be saved and available on the CD-450 report, Please note that when the Grants Officer signs, the system
will automatically Override and store the currently populated funding fields,
Recipient University of Federal Share of $
Name: Chicago Cost: overrida
Street 1786 Derhenshire Recipient Share of $
Address: drive Cost:
City, State,  Chicago , IL 50637 Project Title: GMD Manual 4/12/06  Total Estimated $
Zip: Cost:
CFDA Number: 11,433 Award NADBNMF 4330035 Award Period: 05/01/2006 - 05/01/2008
Number:

2. Upon selecting the Override checkbox the warning message below is displayed. Please note,
by using the override feature, funds indicated on the CD-450 will reflect different values than
the CD-435. After reading the warning message, select OK.

e~ = e e
Webiares be Grants Gobme Regies Evans

Application Header Informmation:

CFDA Munsher: 11.433 RFA Document TD: 2039541

Program Office: :,'ri:':i:f,‘s :?-FJFLCI-E’ :";i.:lyeuﬁn RFA Docwment Tithe: GMD Manual +/12/06

| Application 1D: 203 2 Project Tithe: GO Manual 41208
e iCant: University of Clu LRL ST - L
::':rd Nllrn'uher: r\nnfrwr{—';:o Berovail internet B x|
i\. wmﬁﬂthumdmw )
L S
o ] i @misting CO-4355 and negohated
- a Tide checkbox balow. Once checked, ths
values that are entered will be saved and avaiable on tha CO-450 report, Plesss note that when the Grants Officer signs, the systeam
will automatically Overmde and store the curmmently pogulated r'_nclm; fielos
Raciphent Univeesity of Fadeoral Shareof o[ |
Marree: Chicaga Cost: T
streat 1786 Derbenshare Reciplent Share of
Address: dries Cost:
City, State, Chicaga . IL 60637 Profect Title: GMD Manusl 4/12/06  Totol Estimoted  gfisoopoon |
Thp: Cost:
CFOA Muamber: 11,433 Aveard MNAOGHNMF 4330035 Award Pariod: D501/ 2006 - 05012008
Paumbear:
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3. After selecting OK from the warning message (see step 2, page 32), the FEDERAL SHARE
OF COST, RECIPIENT SHARE OF COST, and the TOTAL ESTIMATED COST fields are no
longer greyed out. You are now able modify the amounts. The values that are entered will be
saved and available on the CD-450 report. Please note that when the Grants Officer approves
the CD-450, the system will automatically override and store the currently populated funding
fields.

Financlal Asslstance Award

Tha systam has calculated values for the Faderal and Non-Federal shares of funding based on exsting C0-4355 and negotiated
funding amounts, Grants Onling users may opbionally Overnds these calculations via the Ovemds checkbox below, Once checked, the
valses that are entered will be saved and available on the CO-450 report, Flease note that when the Grants Officer signs, the system
will autamatically vernde and store the curmently populated funding felds

Recipient Uriversity of adaral Share of  ¢150000,00
] hi : )
Name Chicano Ciost ———
Straet 1786 Darbenshira Reciplent Share of ¢n op
Address: drive Cost:
Clty, State,  Chicago , IL 60637 Project Title: GMD Manual 4/12/06  |Total Estimated  g150000,00
Thp: Cost:
CFDA Number: 11.433 Award MADBNME 4330035 Aveard Perind: 05/01,/20068 - 05/01/2008

Mumber;
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CD-450: CD 450 Iltems
e

1 On the CD-450 details page, the following items are listed under CD-450 items:
¢ Department of Commerce Financial Assistance Standard Terms and
Conditions
¢ NOAA Special Award Conditions
e Line ltem Budget (Attach File)
e 15CFR Part 14, Uniform Administrative Requirements for Grants and
Agreements with Institutions of Higher Education, Hospitals, Other
Nonprofit, and Commercial Organizations
e 15 CFR Part 24, Uniform Administrative Requirements for Grants and
Agreements to State Local Governments
¢ OMB Circular A-21, Cost Principles for Educational Institutions
e OMB Circular A-87, Cost Principles for State, Local, and Indian Tribal
Governments
¢ OMB Circular A-122, Cost Principals for Nonprofit Organizations
e 48 CFR Part 31, Contract Cost Principles and Procedures
e OMB Circular A-133, Audits of States, Local Governments, and Nonprofit
Organizations
e Other(s)
Select the appropriate check box(es) as identified by the Required column. Click each
required hyperlink to ensure existing recipient data is valid or has not expired. Attach
applicable files such as the Line Item Budget file. Select the Edit Grant File Attachments
link to view, add, and/or remove attachments.
F f [ I | | 1 Raquirad
F i Riquarid
FF Une Item Budget (Attach File} Required
F F L4 | X Ju QrEEr F Hig Raquared
-
-
.
= Required
T
= Regquired
F Fagquired
There are no gtftachments on this Grants Fig
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CD-450 Report

1 To view the CD-450 report, from the CD-450 details page select the button titled CD-450
Report.

Heanime

TEARA Ml 11,433 BEA DgusaeTt T oo

PF& D] Tl S

Projuct Tl
Fimcal Yuar:

ATHE Dt Paidgsbinist Hivarn of
Ardcirm: cnum Comt:
Qlty, Statu, Chicmge , 1L S0437 Projuck THia: GMO Maousl 401208 Total @ s{==noo0 o0
Tap: Cast:
CFDW Mumee: 10 433 msard RO EAF 4 3300 36 S Pesod- QT OG- DR A00N

P b |

2. An Adobe Acrobat file opens in a separate window, displaying the CD-450.You may save
and/or print the report using the save and/or print icons.

[Ba)e < | g ponl@K « > onjje s]jof - o|0EIED|H
[Oe-n-8E-f 2B 0000

s“"“:‘._;:;-'q'\. UNITED STATES DEPARTMENT OF COMMERCE
e % Maticoal Oceanic and Abmepheric Aninistration
» Cffice of Poguisition and Ganks
s, & Granks Memscement Division
tas O 1325 Bast West Hichwsy
§th Floor, Boom 5336
Siltver Spring, MD 20910

‘o,

-

-y

ameed smith

Thiversity of Chicago
1786 Cerbenshire drive
Chicago, IL 60637

[ Sinetwes | Comments | Thumbneis | Bookmarks

Feference: HOAR Pward Ho. NAOGNMF4330035
Amendrent No. 0
Pederal Shave $150,000.00

Dear ocmeed smith

Enclessd for vour review and aproval are two ariginals of the aoowe referanced NOAR
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SAC Report

L To view the SAC report, from the CD-450 details page, select the button titled SAC Report.

Ry
Fimra
weian | Cartificmiions | PeS0m m
i O

Application Header Tnformation

LEARA P | L1431 WA DoCisydsl 1TH Somisal
=i Fraiiarads S0ulfmpst fagan 5 = 2 ey
Program Oflicwe Program Offce (SW RFA Dodisnee] Tlle: GRMO Manues 471208
Application 10: XA Projuct TRk GMO Manua 412,08
Applicant: Urnvirsity ol Chicage Fiseal Yuar: =0
Awsard Faarmibsar: HADSMMF 3330035
Mhee sysinm Fas CACuabed ualues for the Faderal srd finn-Fedsrsl sharss of n|m||.¢.-.1 on sewiing CO-=3bs and negotisind
) VoA, G e i eracia [Fuse CalCulabi ki |..._|| e Dol Dria Chacks
ill u'|ll 1w ahlm or -4 5 0 report. Flasss nole || an ﬁ'\-!r the Grants Cfficer sigrm, the
...-1:1. -.:.--.: waTi a.n srors the puwmenthy populsed A .-r.-u
Raciplnmng Lriymraity nf Fednral share of B
Padrn s =y Gosl: e T
et 17HE Daviprerg Wascigiunt Bhare of
Afdraus: dnum Oout:
aity, Statu, Chcege , 1L &0S23T Projoct THIR: GHOD Manus! 4/12/08  Totol Exkimotod  (is0000.00
Zap: Cost:
CFOA Mumher: 18 437 Award halMhfds 4 2innak Avenrd Fariad- Ok A00 - O801/2008

Py L |

= Fagure
T i Fmgures
L It BUagET (ATt Fil] Faquad
- Fmgured
-

-

r

r Fayured
-

r e
I Furj L

This kit pprcied] b st QLA Srarta O
comply with Ehis Mward provis:

oF QRICT

2. An Adobe Acrobat file opens in a separate window, displaying the SAC report. You may
save and/or print the report using the save and/or print icons.

_~ e B ) % #|[@iss - @ |3'|3 | Df._ﬂf
® - (-8 B0 -L-Ba|l Do)

Ape 15, 2006 £:03:32 FM
Special Award Conditicn Report

Fward Number : HADEHMF4330035
Arendvent Number: L#]

1.) oM Mamual

GMD Manual

[ Sigres | Connerts | Theeets | Bookmarks

2. Mulri-Yesr Special fessrd Conddcdon
MULTI-YEARR SRC for Mew Awards and Amendments (except £imal year)
AAd the word (REVISHD) before the Sas for Amendments. The only revision for amecciments

woulkl be the fimding ammnt available (1.e., total amount awarded) and the and dats of the
funding period.
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Submitting the CD-450

1.

Once you have completed reviewing and, if applicable, updating the CD-450, select Save

followed by Save and Return to Main.

L BT e Thiba

T
OF O Sl 11,13 Are
[

G e 4 anAE

ot
e 4200030 Arnrn et

s T S
e,

wiseome w Lrands Dnlne fisging fvam

F Advisories

CD450 - NAOGNMF4330035 |
Id: 2033543

F Notifications

F Arehive
¥ Tasks

Lt L Last Edited User: System Accaunt
¥ Mamage Workilow k 1% il

Tashs

T — s
’_' e
i | Acoount Systemn Manage
Apglication | Award " it inisixation | Cartifications Rlﬂrh

Lug OF

Creator: System Account Croate Date: 041272006
Status: CD4E0 M Prograss  Status Date: 04/12/2006

Thig dacument corranthy hiss no tagks sdgned to you. Hawever, yau may
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Select the View link for the Review Award File task.

= '-|-_"::\-;-|:-_

— o T
- = -
) Account System Manage
- Inbex nn Application | Award Managament imistration | Certificas Reparts m

vomicame o Grants Online Regms Evans Log o1

* Advisories

Inbox Tasks

* Notifications
* Archive

v Tasks Document Type  Status
* Send Message ] _ﬂ inpan :J Apply Filtar >

* Manage Workflow
Tasks

19 items found, displaying all items, 1

Task sk T Applicant
l"nll'P htd 5 ate |"|I'|'|F"

oy J06112 NADGNMF 330035 Paview In #ward File 2039544 D4/13/2000 Lniversity of
Award Fila  Progress Chicago

4. The task launch page is displayed for the Review Award File task. The following options are
listed in the action drop down menu:

e Complete CD-450

e Complete GMD Checklist

e Forward to CAMS First Approver
e Forward to FALD

e Forward to Grants Officer

e Forwardto IG

e Forward to OLIA

e Reject Award File

e Return Award file to PO

Please note the option to Forward to Grants Officer is available only after the GMD checklist
AND the CD-450 have been completed. In our example, we have already completed the
GMD Checklist and the CD-450. The following sections of the manual review the steps for
completing the rest of the options from the action drop down menu.

f unt Systam T Manago
LTl RFA | Application administration | Certifications | Reporis | Help

Acco
| L e | Management
Waltama b Graats Dulles Rirging Exins ‘Log off

* Advisories

Award File 0 - NAOGNMF4330035

d; 2069544

Creator: Systam Account Crzate Dote: 04/12/2006
Status: Award Fide O Review Award File [n Progress Status Date: 04/12/2006
* Send Message Last Edited User: System Accownt

¥ Manage Workflow
Tashks

* Motifications
* Archive

* Tashs

Actinn:

Complete CD 450
Complete GMD Chacklist
Commentt \Forvard oo CAMS First Appraver  |splayed here, j

Forward to FALD

Forward fo Grants Officer
Forward 1o 1G

Forward 1o OLL&

Reject Award Fia

Retum Award File to PO

Have Comment
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Forward to CAMS First Approver

1 From the Review Award File task (see step 4, page 38), select the option to Forward to
CAMS First Approver followed by the Submit button. This option allows you to forward the
Award file to the CAMS first approver. To view the previous workflow history and comments,
select the link entitled View previous workflow history and comments. If you would like to
enter comments, enter and save the comments in the COMMENT field before submitting the
action.

T ——
. Aoninl Systam
o= 3 Application | Award Managemeant Adminisiration Clrilﬂutlon‘ | Reparts
Welrams to Crants Onliss Reging Feans “Lag Off

b Adwigaiies

Award File 0 - NAOGNMF4330035

F Notifications

Fhrchiia [i M 2039E44

Craator: Systern Account Create Date: 04/12/2006
s Gtatus: Award Fils 0 Review Award Fila [n Progress  Status Date: 04/12/2006
¥ Send Message Last Edited User: System Account

* Manage Warkfow

Task .
i Actlon:  [plaasa select an action I submit |

Plaase sebect an action

Comment: Eumplata CD 450

layad hare. =

Appraver

Farwerd to F.I'I.LI:I
Farward 1o Grants Officer
Forward to 1G

Forward to OLIA

Raject Award Fila

Patum Award File to PO

2. After completing task, the following screen is the Inbox Tasks screen. The following note is
displayed across the top of the screen:
e Task “Review Award File — Forward to CAMS First Approver” is complete.

Please note, the Review Award File task remains in your inbox. To view the workflow history,
select the View link for the Review Award File task.

p— e

— =
= = -
Account Mlﬂlﬂl‘
‘ - """"“ RFA | ‘""“‘""‘I Award | uanagement Adudnl.l.h'lnunu | Certifications | Rapons m

Walinme ks Grsnts Ouling Wegine Puaes lﬂlu ﬂ"

* Advisories

Inbox Tasks

* Notifications
+ Archive Task ‘Review sviard File - Forward to CAME Flrst Approver® is complete.

¥ Tashs
DoCument Type Status

3 G

* Send Massage

* Manage Waikfow

19 items found, displaying all items. 1

Aveard Number (Task
M e

Award File 2039544  04/13/2006 Uriversty af

Chicaga

106112 NADEMNMF4330035 Rewiew In
Award File Progress
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3. To view the previous workflow history and comments, select the link entitled View previous
workflow history and comments.

Reports | Help

Weliame te Crants Online Rigna Evans

* Advisor

Award File 0 - NAOGNMF4330035

P Notifications

Id: 2029544
* Archive

Creator: System account Create Date: 04,/12/2006
* Tashs status: award File 0 Baview aAward File In Progress  Status Date: 04,/12/2006
* Send Message Last Edited User: System account

* Manage Waorkilow
Tasks

Actlon:  [please select an action =]

Comment: |Grants Spacialist comments are displayed hera. =]

Spall Check

4. The Workflow History Page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 4/12/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 4/13/06. Although the Review Award
File task remains with Regina Evans, Haja Bah, who has the role of CAMSFirstApprover, also
has a task titled Check Funds in CAMS in her inbox (please see the GMD Manual for CAMS
and FALD for further details on the Check Funds in CAMS task).

Award File 0 - NADGNMF4330035 WorkFlow History Page

Date Btarted] . : Performer |Fake: Action Taken .': .. LUiser Commments
Paiew Award  2006-04-13 REqina In Grants Specialist comments
File 0%:48:27.0 Ewars Grantscpecisst  ForwardToCAMSE st Appraver Progress  are displayed here.

Chack Funds in N 4 Hot
- A Hapa Bah  CAMSFratdgproves Chartad

Coenments from the Program
PragramOfficer  ForwardToGrantsSpeciabst  Complete  Officer an the Award File are
dsplayed hare.

Certify/Ravise  2006-04-12  20D6-04-12  Mazir
A ward File 12:37:05.0 12:37:05.0 Finamen
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5. You will receive a natification in Grants Online once the CAMS First Approver has completed
the task to Review the Award file. View the Workflow History Page to view both the action
taken and comments made by the CAMS First Approver.

Award File 0 - NAO6NMF4330035 WorkFlow History Page

terformer Action Taken Current
Status

i items found, displaying all items. 1
Date Btarted (Date

Review award  2006-04-13 Regina &, GrantsSpecialist  ForwardTaCAMSFirstAppraver [n Grants Specialist comments

Fila 09:49:37.0 Evans Prograss  ara displayed here,

Chieck Funds in 2005-04-28  2006-04-28  Haja S, Bah CAMSFirstapprower Approedwardrile Complate  Comments entered by CAMS

CAME 11:17:08.0  11:17:08.0 First Approver are entered
hare.

Certify/Revise  2008-04-12  2006-04-12  Nazir FrogramOfficer  ForwardTaGrantsSpeciabst  Complete  Comments from the Pragram

Loward File 12:3%05.0  1237:05.0  Finamen Cfficer an the Award Fie

aa displayed hers,

Forward to FALD

1. From the Review Award File task (see step 4, page 38), select the option to Forward to
FALD followed by the Submit button. This option allows you to forward the Award file to
FALD for review. To view the previous workflow history and comments, select the link entitled
View previous workflow history and comments. If you would like to enter comments,
enter and save the comments in the COMMENT field before submitting the action.

Reports | Help
Waleams ke Cranis Online Rrgna Evans “Log OFF
= Advisories

Award File 0 - NAOGNMF4330035

* Motifications

[[:H 2039544
* Archive

Creator: Systam Account Create Date: 04,/12/2006
* Tashks Statis: Award Fde D Review Award File [n Progress Status Date: 04/12/2006
* Send Message Last Edited User: System Account

* Manage Workflow
Tasks

Action:

Complete CD 450
Complete GMD Chacklist
Cormment |corward to CAMS First Approver  splayed hee. j

Forward bo FALD

Forward to Grants Officer
Forward w16

Forward o OLLA

Reject award Fia

Retum Award File to PO

Save Comment
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2. After completing task, the following screen is the Inbox Tasks screen. The following note is
displayed across the top of the screen:
e Task “Review Award File — Forward to FALD” is complete.
Please note, the Review Award File task remains in your inbox. To view the workflow history
select, the View link for the Review Award File task.
= RS
Inbox RUIZY lppllmmj .lwar¢| HIT'IITI:&M u:l“ﬂ! o Reports m
Welosme tn Grants Online Heqims Dvsm L::g of
i Inbox Tasks
F Nolifications
¥ Archive Task "Review Award File - Forward to FALD' is completa.
¥ Tashs
Documant Type  Status
F Send Message T n
7 B
F Manage Warkilow i | % i
Tasks
19 items found, displaying all items. 1
Award Number [Task Task Dopcumant [Document|Start Data [Completed|Applicant
Marme 1d Dati MNarmi
1= 106112 NADGHMF4330035 Review In Award File 20309544  D4/13/2008 University of
Award File Progress Chicago
3. To view the previous workflow history and comments, select the link entitled View previous
workflow history and comments.
Reporis | Help
Weleame te Coants Online Regns Fvaas Log off
e Award File 0 - NAO6NMF4330035
Notifications
PR Ind: 2029544
Creator: Syshem ACCount Create Date: 04122006
* Tashs Status: yward File 0 Paview award File In Progress Btatus Dote: 04/12/2006
F Send Massage Last Edited User: System Account
L r"l_dnuule ‘Warkilow
TRERS Actbomn: [Flease select an acton =]
Comment: [Grants Spacialist comments are displayed here. =
| Speall Check
|
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5.

The Workflow History Page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 2/21/06 and forwarded
the Award file to Regina Evans who is the Grants Specialist, on 2/21/06. Although the Review
Award File task remains with Regina Evans, all the attorneys at FALD also have the Review
Award File task in their inboxes (please see the GMD Manual for CAMS and FALD for further
details). Even though the task is sent to all of the attorneys, the attorney who is the first to
take action on the task will own the task, which removes the task from the inbox of the other
attorneys.

11 items found, displaying all items. 1

Review Award File 2006-04-29 Reging &, GrantsSpeciakst Forward TOFALD In Progress Grants Specialist
13:5\8:20.0 EVans comments are displayed
hera.
Rewiaw Award File Stacia Le FALD Not Started
Blane
Review Award File Jana Gagner FALD Not Started
Riwiaw Award Fila Joe LEvine FALD Not Started
Review Award Fila Ed Sharp FALD Mot Started
Rawigw Award Fila Enc Mol FALD Mot Started
Review Award File Dinah Flynn  FALD Mot Started
Feview Award Fila Michalla FALD Mok Startad
MeClelland
Review Award File Eileen Barber FaLD Mot Started
Feview Sward File Parcy FALD Mot Startad
Robrdgon
Certify,/Revise 2006-02-21 2006-02-21 Suzy James  ProgramOfficer  ForwardToGrantsSpecialist Complete
dward File 10:34:17.0 10:34:17.0

You will receive a notification in Grants Online once FALD has completed the task to Review
Award File. View the Workflow History Page to view both the action taken by FALD and
comments made by FALD.

3 itams faund, displaying all items. 1

Date Action Taken Current User Commments
Complated Status

Regw Award File 2006-03-15 Raging A. GrantsSpecalist FarsardToFALD In Progriess Grants Specialist
17:05:47.0 Evans comments are displayed
here.
Rewaw Award File 2006-04-29 20060429 Ene Mol FALD HolagalObjectian Complate Comments made by FALD
13:53:07.0 12:53:07.0 are displayed here.

Cartify,/Pavise 2004-03-15 B00&-03-15 Suzy James ProgramOfficer ForwardToGrantsSpecialist Complete
Award Fila 16:56:11.0 16:56:11.0

Cancel
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Forward to OIG

1. From the Review Award File task (see step 4, page 38), select the option to Forward to I1G
followed by the Submit button. This option allows you to forward the Award file to the Office of
Inspector General for review. To view the previous workflow history and comments, select the
link entitled View previous workflow history and comments. If you would like to enter
comments, enter and save the comments in the COMMENT field before submitting the action.

Waliaine be Crants Ouline Rigne Evins .Lun arr

* Advisories

Award File O - NADGNMFA4330035

* Motifications

e hlve nd: 2059544
Crzator: System Account Creale Date: 04122006
it ics Status: Award Fide O Review Award File In Progress  Status Date: D4/12/2006
* Send Message Last Edited Usear: System Accaunt
¥ Manage Workflow
S Action:

Complete CD 450

Complete GMD Chacklist

Forward to CAMS First Approwver psplayed here, j

Corrnrrient:
Forward to FaLD

Forward to Grants Officer
Forward to 1G

Forward Lo OLLs

Rejact sAward Fia

Returm Award File to PO

2. After completing task the following screen is the Inbox Tasks screen. The following note is
displayed across the top of the screen:

e Task “Review Award File — Forward to IG” is complete.

Please note, the Review Award File task remains in your inbox. To view the workflow history
select, the View link for the Review Award File task.

2 Accoumt yste Mansge |
SPScR "“"”'l Mansgement | Administration | Cartifications | "=PoTts | Help

Welciives b Coants Onbis Reging Evaes

Inbox Tasks

Log Bff

F Advizories

¥ Notifications

* Archive Task "Review Award Flle - Forsard to 1G' Is :umpleta.l

* Tasks
Document Typa Ctatus

senanesne N W TR

* Manage Workfow
Tasks

1% items found, displaying all itams.1

award Mumber |Task Task ipcumant (\Document{start Date |Completed|spplicant
e .i.E:I_-:r.un: Type Date Mame

106112 HADSHMF 4330035 Raview In Award File 2009544  D4/13,2006 Unniersity of
award File Progress Chicago
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3. To view the previous workflow history and comments, select the link entitled View previous
workflow history and comments.

Reports | Help

Weloame te Ciants Online Regna Evans

* Advisnries

F Notifications

Id:
F Archive i —
reda H
il Btatus:

F Sand Mecsags Last Edited User:

* Manage Waorkflow
Tasks

Award File 0 - NAOGNMF4330035
2O ZO5 4%

‘Sysbem AcCount

4ward File O Paview award File In Prograss
System Account

Create Date: 04,/ 12/2006
Bratus Date: 04/12/2006

Actiom:

[Flease select an acton =]

Comment: [Grants Spacializt comments are displayed hera,

[ —|

v v

Spall Check

The Workflow History Page is displayed. By looking at this screen, we know the Program

Officer started taking action on the Certify/Revise Award File task on 2/21/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 2/21/06. Although the Review
Award File task remains with Regina Evans, a task to Review Award File has also been

sent to OIG.

3 items found, displaying all items. 1
[ate Started |Date

Compoleted

Revew Award File 2006-04-29
14:34:53.0
Renmaw Aveard Fila
Certify/Revise 2006-02-21 2006-02-21
Award File 18:06:23.0 18:08:23.0

Performer Action Taken User Commments

Regina A. GrantsSpecialist Foreard ToOIG In Pragress Grants Specialist

Ewans camments are displayed
hara,

Jahnre oG Nat Startad

Frazmr

Suzy James ProgramOfficer ForwardToGrantsSpecialist Complete
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5.

You will receive a notification in Grants Online once OIG has completed their task to review
the Award file. View the Workflow History Page to view both the action taken by OIG and
comments made by OIG.

3 itame found, deplaying all itams. 1

Performer  |Role Action Taken C L Lis i Commmznt s
(Comgleted
Review award File 2006-04-25 Begna A, GrantsSpeciakist Forward ToOLG In Prograss Grants Spacialist
14:34:53.0 Ewans comments are displayed
hare,
Rewview dward File 2005-04-25 2006-04-28 Johnne oIG ApproveswardFile Camglete  Comments made by OIG
14:52:42.0 14:52:42.0 Frazier are displayed hers.
Cartify/Rawsa 200E-02-21 2006-02-21 Suzry James ProgramOfficer Forward ToGrantsSpeciabst Complete
Award Fila 18:06:23.0 18:06:23.0

Forward to OLIA

1 From the Review Award File task (see step 4, page 38), select the option to Forward to
OLIA followed by the Submit button. This option allows you to forward the Award file to the
Office of Legislative and Internal Affairs. To view the previous workflow history and comments,
select the link entitled View previous workflow history and comments. If you would like to
enter comments, enter and save the comments in the COMMENT field before submitting the
action.

——— B N e~ e r
S Avvard File O - NAOGNMF4330035
:Mzhlm :_.‘dr;ﬂml_: .E:.i,;:,:‘_,,_.,:,m. Crmate Date: 04/12/2006
e Status: Award Fle D Review sward File [n Progress Status Date: 04/ 12/2006
* Send Message Last Edited User: System Accouwnt
3 :‘:’:;u'wormnw Action: m
Complete GMD Chacklist
Comment |Forward to CAMS First Apprower  splayed here. j
Forward to FALD
B s Sl
L, R

2. After completing task, the following screen is the Inbox Tasks screen. The following note is

displayed across the top of the screen:
e Task “Review Award File — Forward to OLIA” is complete.
Please note, the Review Award File task remains in your inbox. To view the workflow history
select, the View link for the Review Award File task.
Weliome to Grants Dobne Regna Evans

: :‘::_"': Inbox Tasks

» Archive Task 'Review Award File - Forward to OLIA' is cnmpmel

Hdd Document 'I,'pa Status

o [ S TS

s 106112 NADSNMF43I30035 Review In awand File 2039544  04,/13/2006 Univarsity of
Award Fila  Progress LChicago
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3. To view the previous workflow history and comments, select the link entitled View previous
workflow history and comments.

Reports | Help

Weloame te Ciants Online Regna Evans

* Advisnries

Award File 0 - NAOGNMF4330035

F Notifications

Id: 200544
F Archive |
Creator: ‘Sysbem AcCount Create Date: 04/ 1L2/2006
il Btatus: sward File 0 Paview award File In Progress  Status Date: 04,/12/2006
F Sand Message Last Edited User: System Account

* Manage Waorkflow

Tasks ; :
= Actlon:  [please select an acton =]

Comment: [Grants Spacializt comments are displayed hera,

v v

| Spall Check

4. The Workflow History Page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 2/28/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 2/28/06. Although the Review
Award File task remains with Regina Evans, a task entitled Clear Award File has also been
sent to OLIA to review the Award file.

3 itemns found, displaying all items. 1

Date Started |Date arfortme Action Taken Lisar Commments
Complated

Faviaw award Fila 2006-04-29 Fagna &,  GrantsSpaciabst Farward TalLlA In Progress Grants Specialist

15:2e:28.0 Evang comments e displiged
here.
Clear Award File shley OLLA Mot Started
Cohen
ertifyMevise 2006-02-28 2006-02-28 Sury James ProgramOfficer ForwardToGrantsSpecialist Complete
hward Fila 15:17:14.0 16:17:14.0
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You will receive a notification in Grants Online once OLIA has completed the Clear Award
File task. View the Workflow History Page to view both the action taken by OLIA and
comments made by OLIA.

3 itermns found, displaying &l iterms. 1

Date Started |Date Action Taken CLITE Lser Commments
Completed
Raviaw 4ward File 2006-04-29 Peging A, GrantsSpecisist ForwardToOLTA In Prograss Grants Spacialist
15:28:28.0 ST comments ane displayed
here,
Clear Award File  2006-04-29 2006-04-29 Ashley Olla ClearawardFile Complete  OLIA Comments are
15:38:28.0 15:38:28.0 Cohan displayed hera.

Certify/Revise 2006-02-28 2006-02-28 Suzy James ProgramOfficer ForwasdToGrantsSpecialist Complete
Award File 16:17:12.0 16:17:14.0

Cancel

Rejecting an Award File

1. From the Review Award File task (see step 4, page 38), select the option to Reject Award
File followed by the Submit button. This option allows you to reject the Award file and
completes the Review Award File task. To view the previous workflow history and
comments, select the link entitled View previous workflow history and comments.

Award File 0 - NADGNMF4330035
id: 2039544
Statues: e Pl & Rowimw Awand Fie: i Frogrss. - Satus Date: DyIE/EIT
* Send Message Last Edited User: System Account
3 -'::;;u'wormnw Actionn: m
Complete GMD Chacklist
Comment \Fonward to CAMS First Apprower  isplayed here. j
Forward to FaLD
Forward to Grants Officer
Forward Lo 16
Forward to OLLA >
Reject sward Fia
Petum Award File to PO
2. The following screen is the Reject Award File screen. In the comment field, please explain the
reason(s) for rejecting the Award file. After entering the explanation, select the Done button.
M o [T ApgllcﬂthnT Award mecount B e
Welcome ta Grants Cnlme Wegms Evane
::‘*::“':‘ Reject Award File
* Archive
= Please snter commants
Eond Ferengs Enter explanation for rejecting the Award file here,
* Manage Workflow
Tasks
EFEE  Spel Check
[ |
[ cancai |
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3. The following screen is the Award File page. Please note, upon rejecting an Award file, the
STATUS indicates the Grants Specialist completed the task and rejected the Award. To view
the previous workflow history and comments, select the link entitled View previous workflow
history and comments.

"m UL BPA | Application | Award "':‘r,::r::"‘

iernty Chimr

Welranes te Giants Neliae Reging Frase
F Advisories .
Award File 0 - NADGNMF4330004
[ 2023802
Craatar; Swstem Account Create Data; US_PEILF\EDEE\
Htatus: wward Fip 0 GrantsSpecialstactions Completa fejactiwardFile I Btatus Date; 05012006
¥ Send Hessage Las i User: Syslem ACcaunt

B Manags Workilow
Tasks

* Medifecations

F Archiwe

¥ Tashs

Thes gocument cuently has no tasks assigned Lo pou. Howewar, you |I'I-E|- oW gy s 2100y 3 LA I

4, The Workflow History Page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 5/01/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 05/01/06. The Grants Specialist
rejected the Award file. Please note, once an Award file is rejected, a task is sent to the CAMS
First Approver to remove the Award information from CAMS (CBS).

Award File 0 - NADENMF4330004 WorkFlow History Page

3 items found, displaymg all items. 1

AR Date Started |Rate Performer |Role Action Taken
Completed

REmave Award Haja 5. Bah CAMSFirstAgproner
Information from
CAMS
Review dward File  2006-05-01  2006-05-01 Reqing &, GrantsSpecalist  RejectaswardFile Complete Enter explanation for
0f:55:13.0 09:55:37.0 Evang rajacting the Award File
hare,
Certify/Faviee dward 2006-05-01 200E-05-01 Nazir PragramOfficer ForwardTaGranteSpacialist Complete
Fila O ER:22.0 09:E2:-22.0 Fmaman
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Returning an Award File to the Program Officer

1. From the Review Award File task (see step 4, page 38), select the option to Return Award
File to PO followed by the Submit button. This option allows you to return the Award file to
the Program Officer for revisions and also completes the Review Award File task. Upon
selecting Submit, a task entitled Certify/Revise Award file is sent to the Program Officer. Be
sure to enter the reason(s) for returning the Award file in the COMMENT field.

- ——
m Inbox ECIT W lpg!i:uiqnl Award
TS Ll

Waltame ks Lranty Usline iegms Ey s

Account
. ¥

* Advisories

Award File 0 - NAOSNMF4330005
1d: zhz3ell

Craator: System Account Greate Date: 05/01/2008
Slatws: award File 0 Review Award File In Progress Giatus Date: 050172008
¥ Send Massage Last Edited User: System Account

* Manage Workflow
Tashs

* Motifications
* Archive

T Tasks

Action:  [Retum Award File to PO =l

Comment: [Enter reason{s) for returning Award file here, =]

CrE=—.

Sawve Cormmient

Forward Award File to Grants Officer

1 From the Review Award File task (see step 4, page 38), select the option to Forward to
Grants Officer followed by the Submit button. This option allows you to forward the Award
file to the Grants officer for review and also completes the Review Award File task.

> S e
- Axccouwnt
] - e e

Welcame te Grants Online Regne Exans

e
Svstarmn Manago
Administration | Certifications | =P°r= | Help

“Log o

* mdvisories

Award File 0 - NAOGNMF4330035

(L 2039544

Creator: System Account Create Date: 04/ 12/2006
Status: Award Fde O Review Award File [n Progress  Status Date: D4/12/2006
* Send Message Last Editad User: Systam Account

* pranage Workdlow
Tasks

* Motifi
* Archive

- Tasks

Action:

(Complete CD 450

[Complete GMD Chacklist

Forward to CAMS First Approver splayed here. j

Cormrrenl

Farward to OLLA
Reject Award Fia
Peturn Award File to PO
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Grants Specialist: Review Award File task-Continuations

Once the Program Officer has completed the Award File and forwards the Award to the Grants

Specialist for review, the Grants Specialist will have the Review Award File task in their inbox.
Please note the Award file is independent of the NEPA document and the Procurement Request and
Commitment of Funds (CD-435). The Review Award File task allows the Grants Specialist to view

the status of the NEPA document and the Procurement and Commitment of Funds (CD-435), which

are both listed in the Sub Documents section of the Award file. This section reviews the Review

Award File task Grants Specialists receive for continuations.

1.
2.

3.

Select the Inbox tab.
Select the Tasks link.

Select the View link for the Review Award File task.

- . 4 i
4 hecount
M (UGB RFA | Application | Award Management

Welcame te Granty Daline Reging Fuan

* Advisories

Inbox Tasks

¥ Haotifications

* Archive
Document Type  Status

Al = open 2 Apply Fllter ==

T Tasks

* Sand Message

¥ Manage Warkilow
Tashs

B items found, displaying all items. 1

view|Task |Award Number |Task Name Document
View 84305 NADEMMF4330006 Raview dward Mot Award File 2023342 Univarsity of Chics
File Started

Version 2.5

51



Grants Management Division, Grants Online Training Manual- Reviewing and Approving Award Files

4. The task launch page is displayed. From the action drop down menu, Grant Specialists can
select from the following options:

Complete GMD Checklist

Edit Special Award Conditions
Forward to CAMS First Approver
Forward to FALD for Review

Reject

Return Award File to Program Officer
View Amendment Details

Once the Grants Specialist has completed the GMD Checklist, the option to Forward to the
Award file to the Grants Officer will be listed in the action drop down menu. Grants Specialist
may also view comments from the Program Officer by selecting the View Previous Workflow
History and Comments. This section will review each of the options beginning with View
Amendment Details.

NeAA e g m
P >
e Account System Manage |
_____ LUUTTN REa | aApplication | Award | CEEREE e Certincations | Merorts | Help

Welcome tn Grants Daline Reging Euans Log off

* Advisories

Award File In Progress - NAOGNMF4330006

* Natifications

: 1d: 2023830

» Archive )
Creator: System Account Croate Datae: 05/01,/2006

L Status: Award File In Progress Review Award Flle Not Started  Status Date: 05/01/2008

* Send Message Last Edited User: System Account

* Manage Workflow

Task -
AEE Action:  [Blease select an action =]

=g celact an action
Cormplets GMD Checkiist
Edit Special Award Conditions
Forward to CAMS Ferst Approver
Forward to FALD for Reviaw

Rejact

Raturn Award Fila to Program Officar
View Amendment Detsis

Comment :

Save Comment

View Amendment Details

1. Select View Amendment Details from the action drop down menu followed by the Submit
button. This option allows you to view the Amendment details, which include the CD-451. To
view the previous workflow history and comments, select the link entitled View previous
workflow history and comments. If you would like to enter comments, enter and save the

Version 2.6

NSAA

Dntine

Welcame 1o Grants Daline Regina Euans

» Advisaries

Award File In Progress - NAOGNMF4330006
1d: 2023830

Greator: System Account Graate Date: 05/01/2006
Status: Award File In Progress Review Award Fils Mot Started  Status Date: 05/01/2008
Last Edited User: System Account

Action: =]

[Fleas,

. [Complet
Gomment: {0 Special Aw: ditions

Forward to CAMS First approver
Forward ta FALD far Review

Reject

Return Award Fila to Program Officer
View Amendment Details

Save Comment
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2. Upon selecting the option to View Amendment Details, the Amendment to Financial
Assistance Award page is displayed and includes the following:

e CFDA NUMBER

e GRANT TYPE

« AWARD NUMBER

« AMENDMENT NUMBER
o RECIPIENT NAME

e STREET ADDRESS

e AMENDMENT START AND END DATES Please note The Amendment Start
and End Dates are not part of the official CD-451. They are for internal reporting
purposes only and cannot be used to extend the award. A no-cost extension must
be created to actually extend the award period.

e PROJECT TITLE and PROJECT DESCRIPTION

In the Costs section, the system has calculated values for the Federal and Recipient shares
of funding based on negotiated funding amounts. Grants Online users may optionally override
these calculations via the override checkbox. Once checked, the values that are entered will
be saved and available on the CD-451 report. Please note that when the Grants Officer signs,
the system will automatically override and store the currently populated funding fields.
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Reason(s) for Amendment

1. To enter a reason(s) for the Amendment, select the link entitled Enter Reasons in
Reasons(s) for Amendment section from the Amendment to Financial Assistance Award
page (see step 2, page 53). Selecting this link will bring you to the Enter Reason screen. You
may enter a reason(s) by either entering the reasons in the text field or by selecting the
Reason Template Language link.

= - s
System Manage
Admimistration | Cartifications | "oFOTE m

Log OFF

rAmendment Header Information

CFDA 11,433 Avsard 07/01/2005 - Program Feshan

s ourmbrer: - Period: O7/03,/2007 Office: office
asks

Program Program Officer Program Offlcer
» Eend Mesiags O i Hazir Finamsn Phane: ifi-113-3111 Ermail- naar. fi
* Manage Warkflow Total Federal $100,000.00 Total Mon Federal +0.00 Muslii-Vear: Ha

Tasks Funding: i Funding: H i

Organization Maeme; g:;;;;w of Electronic Redipient: o ASAPF Becipiant; fas

Prograss Report 2 1 Financial Report '

Frequency: Sami-arnualy Frequency: MNf&

Project Titla: GMO Manual va

Enter Reason

Epell Check
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2. Upon selecting the Reason Template Language link, the Template Language screen is
displayed. Place a check in the checkbox in front of the language you would like to include as
a reason, followed by the Save button.

System | Manage
T

L T

I CFA {1 43N K] l:l.'."I.II,-'-:.LIJ!: Prisgrain Frifisi Soulfridt Regyon Feogras
Miitehiar: P o1y Ol i OFFcE [SW)

Privgrain i Privgram Officar e Privgraim Officar -

OMlcar: Mazit Finamin i 131-3i1-11i11 Ernall nazv. inasanghta:t. gov

Tatal Fedrral Tatal Non Fedaral :

Fuaniing! 1000 DoCu O Funding! F000 Mulii-Yaar: M

organization Nama: =T S Eochronie Radipsant: Ho ADAD Reciplent: e

il *' Chicago A, ] x=

Prosgro 55 Bopost P Flnsncial Repon °

Froquresy Eamt-Arnudly Froqunmcy W

Privjoct Tl GMD Manual w3

Template Language

9 To privide contiruad fnding Tor tha projact antitiad TITLE per tha nacipiant's appication dated DATE, and reutsian datad DATE, which ara
ncorparatad by reference

¥ To prowide addbone fundirg for thia progact entithed TITLE e the recipiend's application Gated DATE, and evsion dabed DATE, which are
Foaparatad by referenca

Thit Froact Pencd for this award = DATE through DATE

[~ Tha Budget Penod for the amendmend is DATE through DATE.

To ez MO&A somnisbratye Standard Award CondSons

[~ Torewze MOA4 Administrabyie Specisl and Shandard dward Condibong

To mporporabe Q0 Finencel dssetance Slandad Temms and Condhors dates lsnuary, 2005

T props r'.i'-'ﬂ.-.EU frdrg for the progect refererced M NOAL Admristratnee Specisl Sweed Condtion Mo, MUK of the ongingl award, whic
reamparsied by reference
Sem E:xp duth Latber

=

This smendmant provades for tha Stk nemment of funds under the ssconed yaar of the Frv==Yesr Plan in suppeet of CILES &3 catmled in thi

attsEshment hemtp and sulbongied undsr Pube Law B00-7 (ODRSTTA)

[~ Thi amandmant propades foe & desmanth no el astanio &l the agrémneEnl Ehuis DT per the rscpeiril’s recuaei clsted DATE which s
reamparatal by efareds

= Ti BRprove thi chia gH I iCope of wirk par tha mepsnts eguest dated DATE, whith & ncomorated by ralenenca,

™ To elerd 1hd awand gerad L2 menths par e retpanls reques! dated DATE, whieh 1§ inbarpiraed by relananos

= To revise MOGA hoministratve Spacisl Awerd Condeong

[ This amendmant provades § o Fadersl Tundineg far e Tnal vear of this mlt-pear award for 3 wocal of § . AFy Cofmlmants, oblgabans, o
wrpanditures in aecass of that amount of Federal funds wil be made 3t The recipient's sk,

= Tha Tundineg penod for thes award has baan axtanded through 1,75/00

" Tocomplt an adrensirabive amor in tha performence report Special Award Condition of the onainal award. The arnual perfomence reporiin
reguirement shall be mtroachve to the onginal slart of the award

[ fo procassng this aatenson retroactndy, the closeout pencd has been exiended to DATE n ordar fo submit Anal reparts and dras oow
fnids
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3. The Enter Reason screen is displayed and now includes the language selected from the
Template Language screen (see step 2, page 55). Select the Save button to save the
reason(s) and return to the CD-451 page.

NSaAE Y ...
[

—Amendment Header Information —

» rchive CFDA . Avwvartd O7/01/2006 - Prograrm Fisheries
o Number: s Period: 07/01/2007 Oiffice: Office (SY
e — it Program Officer e Program officer i
P e, kon_shct Nazr Finaman E de 111-111-1111 e, M nazir. fina
DT Prrmepeeei e | Total Faderal o = Total Mon Federal = =
Lo PR $100,000.00 it $0.00 Mubtl-waar: No
Owganization Mame ‘_:':::Z’;n“‘" o Electromnic Recipient: [ ASAP Recipient: es

Progress Report
Froguency:
Projact Title: GMID Manual w3

Finpncial Bopart

Semi-annuaty o EE0C S

M

Enter Reason

T provids contnued funding for the progect entitlsd
TITLE per the recipient's applicaton dated DATE, and

|+

fevision datec DATE, which are incorporated by

Feferenca.

Ta pravide additional funding for the project entitled

TITLE par the racipient's soplication dated DATE, and
Fewvision dated DATE. which are incamerated by

feferencs.

To approve the change n scops of work per ihe 7=
Fecipiant's requast dated DATE, which is incorporated by =

Federal and Recipient shares of Funding
|
1 The system has calculated values for the Federal and Recipient shares of funding based on
negotiated funding amounts. Grants Online users may optionally override these calculations
via the Manual Override checkbox. Once checked, a warning message is displayed and the
values that are manually entered will be saved and available on the CD-451 report. Please
note that when the Grants Officer signs, the system will automatically override and store the
currently populated funding fields. Also, please note that by using the override feature, funds
indicated on the CD-451 will reflect different values than on the CD-435.

The system has calculated vakses for the Federal and Recipient shares of funding based on negotiated funding amaunts. Grants Online users may

optionally override these caloulations via the Cverride pbealdau kol tnsackackad thasalioc szt are entered wil be saved and availzble on the
CD-451 report. Please note that when the Grants Off m Xlle and stare the currently papulatad funding
fighds.

MM OVERRIE:
TN\ sues anirad eill b eaved spactienlly
Tor Ehis award document, Once overridden Hhe

anyd user i4 rasponsibls for thess fundings,

Costs Are Revised As Follows: Previous Estimate Total Estimated Cost

Federal Share of Cost 10000000 o |$I2EIEIE!:IZI.IIIIII |
Recipient Share of Cost £0.00 == T |$IEI-EIEI |

Total Estimated Cast #|100000.00 | {roooon.o0 ;[ | #200000.00 |
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CD-451 Report

1 Upon selecting the CD-451 button at the bottom of the Amendment to Financial Assistance

Award page (see step 2, page 53), an Adobe Acrobat file opens in a separate window,

displaying the CD-451. You may save and/or print the report using the save or print icons. The
CD-451 is the Department of Commerce amendment to an existing Award. In this context, it

is used for continuations.

i S PS4 e ][] [@hse - @ D_'m-ig R
[ ®-w B e DN

.
5 \.-;,’:ﬁ‘.'. UNITED STATES DEPARTMENT OF COMMERCE
i S £ Martieral Cossnic and Atmepheric Aduinistraricen
=k o OFfice of Prydsition ard Gernts
n,J,.-f{' Grants MEnsgement Divisdon
T, S . "
g o 1325 East West Higlway
Sth Floom, Boom 5226
Sitver Smring, MD 20910

| Snstuaes §_Commenis Y Trusbrats ] Buokmarks 0]

This amendrent approved by the HOAA Grants Officer constitutes an obligation of Federal
fuxiing. By elsctionically signing, the Fecipisnt agress to comply with the Amedment
provigions checkel an this coanent, & well as povieiae incaparated into the RBerd. If ot
electrmically sigred withott modification by the Pecipiat within 30 daye of receipr, the Games

Officer mey wuiilaterslly terminate this Smeciment .

SAC Report

1 Upon selecting the SAC Report button at the bottom of the Amendment to Financial

Assistance Award page, an Adobe Acrobat file opens in a separate window, displaying the
Special Award Condition Report. You may save and/or print the report using the save or print

icons.

-- (Ml EROLE| K 4 p| e se - OOFS DR

__s";"ﬁfﬂ.' -8 E-7-L-BL|TE0H B

May 3, 2006 12:54:4% BM

Special Award Condition Report

Eward Number: MAOENMF43130031
REmendment Number: 2
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Submitting the Amendment
|

1 Once you have verified the information, select Save followed by Save and Return to Main to
return to the task launch page.

PR
wa- s SR

¥ | Pragrem Offieee
1E3-131-3081 pET

el §0 00 Growms Spucinkiel;  Pugea = Poen

Amandmant to Financisl Assisfsncs A.Mr.4

R P
13.aam

Version 2.6

58



Grants Management Division, Grants Online Training Manual- Reviewing and Approving Award Files

Grants Specialist: Completing the GMD Checklist for Continuations

1 From the action drop down menu, select Complete GMD Checklist followed Submit. To
view the previous workflow history and comments, select the link entitled View previous
workflow history and comments. If you would like to enter comments, enter and save the
comments in the COMMENT field before submitting the action. Please note the option to
Forward the Award file to the Grants Officer will be available after you have completed the
GMD checklist.

Manage
[

i Reports | Help
Weltome to Grants Daline Regina Euans T

# Advisori

= Award File In Progress - NAOGNMF4330006

1d: 2023830

Greator; Systam Account Craate Data: 05/01/2006
Status: Award File In Progress Review Award Fille Not Started Status Date: 05/01/2006
¥ Send Message Last Edited User: System Account

* Manage Workflow
Tasks

* Notifications
¥ Archive

* Tashs

Action:  |please select an action =
Plaase select an action
|Complete GMD Cheskiist
Edit Special Award Conditions
Forward to CAMS First Approver
Forward to FALD for Review
Reject
Return Award File to Program Cfficer
Wiew Amendment Delasils

Save Comment

Commen
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2. The GMD Checklist page is displayed. The GMD Checklist allows the Grants Specialist to
review the recipient’s history and to ensure all the proper checks are in order such as credit
check, past performance, and debarment. The GMD Checklist contains links to
subdocuments that are connected to the organizations main file. Attachments such as line
item budget information and any applicable forms may be uploaded here as well. An
additional feature of the GMD Checklist is each check box automatically populates when the
link is selected. Grants Specialist should review each link, verify the information, and attach
any necessary files. Please refer to page 11 for details on completing the GMD checklist.

Baports | Halp

Wiskeagss be Grsbs Deligs Ragisg e 'mn it
* Advisories

et Application Header Tnformation

GF D Pnirmalei s Bl.#13 HF & Dociirme 10 2059541
Fisherias Southsast Bijom -
o 1 . lis:  Marugl 47312
nipra Offico Frogram office (53 HF& Doouirmsnt Tl GAO Maral 470200
Applicatinn I0: FOAGEST Promc Tikle: G0 Marual 471300
T MEhaUS Wi kTTave Applicant: Univerzity of Chicaga Fizral Year: 2008

Yooy Avenrd Nurmbor; N ERHHF 4330035

GO Chacklier

I d il Foouered
" Bn Nascisr

™ applicents Monagemant snd Financisl Capabiliies Ragured
r Foandurt wed

r it ghit Pagurad
RagLired
Fapred
Fsmered
Fapered

A Naadad
Avwardi 0o Irmiular Area T Yer ™ N Mot Bagured

Giant Tyoe T Cooparative agreament ™ Grant Mot Regured

RPamered
Fagisred

Pt e

sfm Fufm Enfje e fw falw fn

Pagurod
Fundh havi fot Autt-Conmetlad with CAMS,. The Budgat OMcia hei sgned id outeda of committing furds from Cans,
Tiware gre no gitachments an tfar Qrpanzabon

Thiva are ro atfacivramtd on fhel Okl
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Edit Special Award Conditions

1.

From the action drop down menu, select Edit Special Award Conditions followed by

Submit. This option allows you to view/edit the SACs. To view the previous workflow history
and comments, select the link entitled View previous workflow history and comments. If

you would like to enter comments, enter and save the comments in the COMMENT field

before submitting the action.

F Adviscries

* Notifications

F Archive

Creator: System Account
L Status: Award File In Progress Review Award File In Progress  Status Date: 05/01/2006
* Send Message Last Edited User: System account

* Manage Warkflow
asks

Account

Ll "~ | Apotication | Award |

Welcome to Grants Onlie Regine Evans

Award File In Progress - NAOGNMF4330006
1d: 2023830

Create Date: 05/01/2008

Action: | please ssiect an action Sl s.omit |

[Complete GMO Checklst
[Edit Special Award Conditions
Forward to CAMS First Approver
Forward to FALD for Review
Forward to Grants Officer for Review
Reject

Comment:

[Retum Award File to Program Officer
View Amendment Details
Save Comment

The Special Award Conditions page is displayed. Select the Create from Scratch link to
create a SAC from scratch. Available SACs are listed under Available Special Award

Conditions. SACs created by the Program Officer and any that are pending approval are
listed under Pending Special Award Conditions.

S =

2 v — - =
Rl ®ra | apsitcation | awerd | SeTee L arid T maparms | Haim

HEA Hoadar i
| Wosiwment W0:
| Anmmuncamesnt Type:

| Funding Symertunity
rasnlir

i Dl

REA P
Fincal vaar:

g o
ELSETE G hsimbr: 1433

Initind BubPragram: ML Competrine

N B - SO0 - 20N 5 14 Ansigned Program Offios; f.'.'.:.f' . Bouthva Sagan program Offica

Hatons Marea Fidwaries Sanice
[HMFG]

GMD Sl 6SE mOnCompstEive REA Type:  Congrasmomaly Drected {500 &

2008

Asnigned Pregram Offiosr:  rull Hare Foanes

1

—Appicaticon Header Infarmath

| Apglcatinn B0:
| Apglcant Moins:
rojoct ¥ichs:

Lt Aveard Msnber M ADERMF 43 30008
ifm ety of CrEsign Application Ruculpt Detm: o4, 30,/2 000
] aual 512 Appiicant Typa T

Brograms GMloer Maz mran OLi%E Numibior 123t
| Fndnral Fumsding Brpessied; §200,000.00 Typs ot Bubemission: Apekcaion
Ty wl Agspilicaive: Corinualion

Spacial Award Conditions

& Coraraled Instrution of Aghes Educatios

Auvallabin Spescial Awsnd Condst inns

WA TI-VEaR: GAC for Fisw dmecds and Amencmants (escept Ansl yeary add the

ward (REVISED] hafors the Gac for Amandments. The only mewason for snsndmants

waoud be e fundng smmant avsisbie fi.e,

This award mumber <AMARD_MUMGER=, ko <RECIPIENT MAMES, supports the work

dwscrhed m the Fecpmnt's propossl entited cPREOIECT TITLE > dabed ca@FLICATON
TE=, which i reorporsted rtn e swad by

For brereaies:  Whan Pa Fedarsd share of 3 grant o cotparabue sgeament awand

ORI AR 1O POl p0Te ThEn SR of (N (USR] HRou, e Molkivwieg laruage

il o ARz bt d 0 1 s O v

e the Fedaral shans of @ grant o cooporative sgreom e

amord 5 5% than that guesied due 10 Congressional recision ancdor other
el Mductions, e Siosng s

Purniing Special Avmard Conditions

Wi Epacia Award Corilong ae canlng for e Arasnsnt

associatmd Bpsetial Arvamd GomSnlons
Kl SEania Avweart Cofaliliong

Fiavi DENn SEE0DalEd
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3. Upon selecting the Create from Scratch link, the Special Award Condition Details page is
displayed. In the NAME field, enter the name of the SAC and in the DESCRIPTION field,
enter a description of the SAC. To save the SAC, select Save followed by Done.

Epmem I Hansge |
Agministratmn | Celifcations l"""""[ -

RFA Header Informastion-

DocumeEnk 10: 2023836 CFDA Number: L1433
Announcement Type; Iri ksl HubProgram: HE Competive
Fundirg O rianit L1 L S Frh = Eouibewe:i )
h::_“m'a: pportanity AR E-EV- EU0E- 2000514 Ansbgned Program OdFiee- I.'_:ﬂ:"" cerl b
¥ Halinnal Marne Fahecias Sardce

[RETRE e [HEAFEY Ansbgieaid BProgram Offcar:  nul Manr Fesmen
RF & foaimi: G Warusal 503 MatCampatitive IFA Typa:  Congraesonaty Direch)
Fiscal ¥ear: 2008

—Application Headaer Informeation
application 1 TR Avanere] Misnbinr HADEANE 4 TR0
Applicant foarnmm: uni T Chec sgo Applicatbon BRecsipt Dt © 00
Brojact Titha: G = Apgplicant Typa: sta Contioled Irstmutio
Progra Oificer Fazir DILINE Asii i 12 ILEETED
Federal Funding Requeast od: 100 Tymi of Sulimissinn: Apphcation

Type of Applcation: Continaaton

Special Award Condition Details

Hsme: *© |F-||-— Spacad Swand Cormilion Mams Hs

Desenptaon: *  fenter Oescrption Heme

Regponse Bequied: [ Do Date: immidddyyyyd  Satsfied Date!
Typa. Admndtstratva Panding

4, To view an available SAC, in the Available Special Award Conditions section, select the
name of the SAC from the first column. To select the available SAC, select the Template link
from the Options column for the SAC you would like to add.

Available Special Award Conditions

Mame Description Options
Multi-Year 3 poward MULTI-YE&R SAC for Mew Awards and amendments (except final year) Add the [emplats

. word (REVISED) before the Sac for amendments. The only revision for amendments

would be the funding amount available (i.e.,

This award number <aWARD_MUMBER=, to <RECIPIENT NaME=, supports the work

described in the Becipient's proposal entitled <PROJECT TITLE= dated <APPLICATON

D&aTE=, which is incorporated into the award by

Partigl Funding Spacis For Increases: \When the Federal share of a grant or cooperative agresment award Template
awand Condition i5 ncreased to not more than 5% of the reguested amount, the following language
will be included in the award documsn

For Reductions: When the Faderal share of a grant or cooperative agreeament
award is 5% or less than that regquested dus to Congressional recision and/or other
reguired reductions, the following langu

Version 2.6

62



Grants Management Division, Grants Online Training Manual- Reviewing and Approving Award Files

5.

6.

Upon selecting the name of the SAC, the Special Award Condition Details page is displayed
and includes the details of the selected SAC. Select Cancel to return to the Special Award

Conditions page.

BFL | Eppacaims | Amaed

SiFA, Hagader [nl th
Daturmait TG Miriber
fnmanoamand Typs: i BelProgrom:

Tunding Opporiundy

el S -5 S SR

Annlgrad Frogram s

[
|
!
| Aot
I
i
|
.

e
Line O¥ign imlain Assigrad Program 8cer: ol Haor Fnarsn
BFA Nama: Rncomgstitive B A Tyge: Congremaaraly Drected (5o®
Fiscal Yean L&

[ hpplicatizn Header Iedormation

| Agplicaiban in 13181 danewrd P b RAL AR 4 S50

! Aaplicael o mopgrgdy of Chacugn A ph sy i W R R T

| Fraject wiea: =L -4 Rpplasanl Tyjee C/ Tl Conteiad i e of Hg

| Pragram o UNE Y

| ruderai rusing Repests Typa of Bubr

1

Typa of Appiication:

wanrd in (waET ot
At el Bate)

Thes furaing persd of thin g

H i
. areda) aF P

daia} tteough [Punding period srd dete] and oy

Ml [ IS e
2B

L

D besany gt mroed th

Upon selecting the Template link (see step 4 page 62), the following page lists the Name of
the Special Award Condition, as well as the details and is editable. To save changes, select

Save followed by Cancel.

Special Award Condition Details

Mama: * [Muilti- ¥ e Special Award Condlian

Descripton:

" [Edd The word (FEVISED) before the Sac for Amendments.

THe anly revisian for

amendments would be the funding amount available (i.e., total amount awarded)
=nd the end date of the funding penod.

L{MULTI-¥EAR} The award period and budget(s) incorporated into this award

Cover a (Mumber of years) -year period for 2 total amount of {Total Federal dward
Amount) in Federal funds., However, Federal funding availzble 2t this time is limited
to ¢{Tatal amount awarded on the CO 450,/451) for this funding period. Receipt of —}
=ny prospective funding is contingent upon the availsbility of funds from Congress,
=atisfactory parformance, continued relevance to program objectives, and will be

=t the sole discretion of the Department of Commerce. The Department of
Commercs is not lishle for any obligations, expenditures, or commitments which
inwolve any smount in excess of the Federal amount presently availsble. The
Facipient will ba responsible for any and all termination costs it may incur should
prospective funding not become avalable. Mo legal liability will exist or result on =

spell Check

Response Requirad: [ Due Date: fmmAdddyyvy)  Satisfied Date:

Type: Admirnstrative  Pending

[sove | Dane || cancel |
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7. The Special Award Conditions page is displayed. The selected SAC is now listed under
Pending Special Award Conditions. Select the Edit or Remove link if you would like to edit
or delete the SAC. Select Save and Return to Main to save your changes and return to the
task launch page.

A Meadier Dndormaticsn

Bacumant 107 0 CFQA faumbar 1h.430
Annguncemant Type retial BubProgren: Vi Cormpatia
rum]hq.ﬂppwhl-lp WA -G -2008- 3000513 s P L r_n..l.. ottt Regesh Program Office

Lina Office: ICare e e Sorstor Annigead Progrem Officer: el Hans Fnsven

i
BF & hessm R s vE 5 encnrepst ive RFA Typel  Congrednanaly Daected (507t Esman )
Fiscal Yoar; o6

Application Header Infarmathan

application iB T e AR 4] 00
ApHIraes Satives Urawmryity of Chcsge Application Bsceipl Dats; 04007008
Prejoct Tids: GO Harusl 5 Applicant Typa- AT
Presgtam Officar Hasd Firamen DUNE Nsrmlsar
Fadwesd Funiding Sequested: § 000000 00 Bype of Bubmdssion Agrpla 34 a3

Type ol Applicstion Crrinuston

Special Award Conditions

#walloble Bpecisl &vard Conidflions

SRR T]- VAR SAC fof New Amiardi snd Amendeenti (ecept il el £33 The Lo
word (PEVISED) bafore the Gac for Amecdments. The cidy revisor lor emerdmants
wonid by the fanding smount gwslatie (i,
This amand mareler <AWARD MUMEERS, 10 <BECIDENT HAMES, SUSparts T work
descrbed i the Decpeets propesal estnied «PROHECT TITLES dared <sPSLBEa R0
DATES, whech i wcorpaiated fild the s=ard by
For frcreasns  wiwn ihe Pede: s dhare of 5 /@ v (00 giive SFesran g g
& Worpabad 19 RO mere than B9 of the regssied s, he folyedsy langsgs
wil b PiDed o TS et 0L
For® EEore | Whan the el phurm of & grent or COODE FVE ERement
g8 Than Pt repasies dus 0 Congresionsl  recinion snd/tr oihes
et Foflgseing Langs

il Bpacisl Avaard Gonidllinns

fawcription

MULTI-VESE SAC for liew dwindd and Arecdments (secepl fnal pear)  Adweriatiaines
Al 1B wind (PEVESED) bafors 1he Sae for Amandeents. The only
Furmriastn foi amendmaill sould B e furdng sl il (e
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Forward to CAMS First Approver

1.

From the action drop down menu, select Forward to CAMS First Approver followed by

Submit. This option allows you to forward the Award file to the CAMS First Approver. To view
the previous workflow history and comments, select the link entitled View previous workflow
history and comments. If you would like to enter comments, enter and save the comments

in the COMMENT field before submitting the action.

* Advisories
* Motifications
* Archive

* Tasks

* Send Message

Id:
Greator:
Status:

— T - — -
N S

— . - -
LEC RFa | Application | Award mi‘::,::m lls;:‘u':\hn c_,';“ln”m“o"' Reparts m

Walcome ta Crants Online Ragins Evans (Log off

Award File In Progress - NAOG6NMF4330006

2023830

System Account Create Data: 05/01/2004
fward File In Progress Review Award File In Progress  Stotus Date: 05/01/2006
Last Edited User: System Account

* Manage Workflow

Tasks

Action:

Comment:

Please select an action LA submit |
Please select an action

(Complete GMD Checkhst

Edit Special Award Conditions
Forward to CAMS First Approver
Forward to FALD for Review
Forward to Grants Officer for Review
Reject

Return Award File to Program Officer
View Amandmant Details

After completing task the following screen is the Inbox Tasks screen. The following note is
displayed across the top of the screen:

e Task “Review Award File — Forward to CAMS First Approver” is complete.

Please note, the Review Award File task remains in your inbox. To view the workflow history
select, the View link for the Review Award File task.

= Advisories

e - g,
e & i
i A t
LCLER rra | ;ppllmmnll Aweard m;“;":ﬂ",m

Weltame ts Grsnts Oaling Regise Euass Log O

= - T -
-

System Manage
Administration | Certifications | Rapous m

Inbox Tasks

* Notifications

* Archive

Task 'Review sward File - Forward to CAMS First Approver® Is complete.

¥ Tashs
* Send Massage

* Manage Workflow
Tasks

Document Type

Status

[C—

106112 NADSNMF422003E Raview.

—

19 items found, displaying all items. 1
Aveard Number (Task

M e

In Award Fila 2030544

Award File Progress

04/13/2006

Document [Decument Etad Date |[Completed|Applicant

Urniveraty af
Chicago
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3. To view the previous workflow history and comments, select the link entitled View previous
workflow history and comments.

Aocount HManage
Management | Administration | Certifications | T oPOTts m

Welcome In Graats Onkne Ragins Evass “Log Off

* Advisories

Award File In Progress - NAOGNMF4330006

* Notifications

- Td: 2022830
F Archive
Craator: System Account Create Date: 05/01/2006&
Easks Status: award File In Progress Review Award File Not Started Status Date: 05/01/2006
F Send Message Last Edited User: System Account
* Manage Waorkflow
sk
e Action: Forward to CAMS First Approver ~

Comment: [Grants Specialist comments are entered here. |

EFETTEEN  spoll Check ]

4, The Workflow History Page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 4/12/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 4/12/06. Although the Review Award
File task remains with Regina Evans, Haja Bah, who has the role of CAMSFirstApprover, also
has a task titled Check Funds in CAMS in her inbox (please see the GMD Manual for CAMS
for further details on the Check Funds in CAMS task).

et
Slatus
Revigw Award  2006-04-13 Riginy In Grants Epsciahst COmmEnts
ile 09:49:37.0 Evans Progress  ane displayed here.

hack Funds in : Hat
Haja Bah  CAMSFirsta
3ja Ba irstApprovar Startad

Action Taken User Commments

Date Started

GrantsSpecialist  ForwardToCAMSFirstApprover

Comments from the Program

ertify/Revise  2006-04-12  2006-04-12  Mazir
award Filg 1237050  1237:050  Finamen ProgramOfficer  ForwardToGrantsSpeciaket  Complate 33:;:;;:;#3@!1 Fila ara

Cancel
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Forward to FALD for Review

1.

From the Review Award File task, select the option to Forward to FALD followed by the

Submit button. This option allows you to forward the Award file to the FALD for review. To

view the previous workflow history and comments, select the link entitled View previous

workflow history and comments. If you would like to enter comments, enter and save the

comments in the COMMENT field before submitting the action.

— R s g .-""_ Y
”mﬂ . 2
Aecount
o Inha\: RFAllppllullun Award | oo nagement | Ad H!I'I ':hu c.““ 'h“ Reports m

Weltems ta Grants Online Regins Evans “Log O

* Advisories

Award File In Progress - NAO6G6NMF4330006

* Notifications

Avene id: 2023830
Creator: System Account Create Date: 05/01/2006
g Status: foward File In Progress Feview Award File [n Progress  Stotus Date: 05/01/2006
¥ Send Message Last Edited User: System Account
* Manage Warkflow
SRS Action:  plgase select an action 7

Please select an action
[Complete GMD Checklst

Edit Special Award Conditions
Forward to CAMS First Approver
Forward to FALD for Review
Forward to Grants Officer for Review
Rejoct

Raturn Award File to Program Officer
View Amendment Datails
Save Comment

Comment:

After completing task the following screen is the Inbox Tasks screen. The following note is

displayed across the top of the screen:
e Task “Review Award File — Forward to FALD” is complete.

Please note, the Review Award File task remains in your inbox. To view the workflow history

select, the View link for the Review Award File task.

e =
- N =

\-

yaon mnanl“ =

‘Walrsme tn Grants (nline Haqins Evsns Log O

hocount
Managemant

Inbox NI lppllmkull Award

¥ Advisories

Inbox Tasks

F Nolifications

b Arehiva Task "Review Award File - Forward to FALD' is complate.

* Tasks
Documant Type  Status

N [l

F Send Massage

F Manage Warkilow
Tasks

19 items found, displaying all items. 1

View|Task |Award Number |Task 5 Dopcumant [Document|Start Data [Completed|Applicant
Marme & & |Typis 1d Datbie MNarmi

1= 106112 NADGHMF4330035 Review In Award File 20309544  D4/13/2008 University of
Award File Progress Chicago
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3. To view the previous workflow history and comments, select the link entitled View previous
workflow history and comments.

- - - - i,
AT . 4
"w LULEES RFA | Application | Award F-n.munl
| |

oty e

Walcome to Grants Online fegine Evans “Leg Off

* Advisories

Award File In Progress - NAOGNMF4330006

¥ Notifications

. Id: 2023830
* Archive
Creator; System Account Create Date: 05/01/2006
¢ Status: Award File In Progress Review Award File Mot Started  Status Date: 05/01/2006
* Sand Message Last Edited User: System Account
* Manage Workflow
Toauks i
i Action: Forward to FALD for Review v

Comment: |Geants Specialist comments are entered hare.

/%000 ]

4. The Workflow History page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 2/21/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 2/21/06. Although the Review Award
File task remains with Regina Evans, all the attorneys at FALD also have the Review Award
File task in their inboxes (please see the GMD Manual for CAMS and FALD for further
details). Even though the task is sent to all of the attorneys, the first attorney to take action on
the task will own the task, and the task will be removed from the inbox of the other attorneys.

11 items found, displaying all items. 1
Date Started |Date Parformer Action Taken Current  |User Commments
Complated
Rewiew Award File 2006-04-29 Reging &, GrantsSpeciakst Forwand ToFALD In Progress Grants Specialist
13:58:20.0 Evans comments are displayed
here.
Rewigw Award Fila Stacia Le FALD Mot Startad
Blanc
Review Award Fil Jana Gagner  FALD Mot Started
Fawigw Award File Jog Levime FALD Mot Started
Rewiew Award File Ed Sharp FALD Mot Started
Rewiew Award Fila Erc Mol FALD Not Startad
Review Award File Dinah Flynn  FALD Mot Started
Review Award Fila Michalla FALD Mok Startad
MeClelland
Review Award File Eileen Barber FaLD Mot Started
Review Award Fila Parcy FALD Mot Startad
Robrgon
Certify,/Revise 2006-02-21 2006-02-21 Suzy James  ProgramOfficer  ForwardToGrantsSpecialist Complete
dward Fila 10:34:17.0 10:34:17.0
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5.

You will receive a notification in Grants Online once FALD has completed the task to review
the Award file. View the Workflow History Page to view both the action taken by FALD and
comments made by FALD.

3 items found, displaying all items.1

Date Started |Date Action Taken Curremt Usef Comimments
Complated Status

REngw Award File 2006-03-15 Raging &. GrantsSpecalist FarsardTaFALD In Pragriess Grants Specialist
17:05:47.0 Ewans comments are displayed
here.
Renaw Award File 2006-04-29 2006029 Enc Mol FaLD MoLegalObjectian Complete  Comments made by FALD
13:53:07.0 13:53:07.0 are diplayed here.

Cartify,/Pavise 2004-03-15 DO0d-03-15 Suzy James ProgramOfficer ForwardToGrantsSpecialist Complete
Award Fila 16:56:11.0 16:56:11.0
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Rejecting an Award File

1 From the Review Award File task, select the option to Reject Award File followed by the
Submit button. This option allows you to reject the Award file and completes the Review
Award File task. To view the previous workflow history and comments, select the link entitled
View previous workflow history and comments.

e R i~ .

w - —
Account System HManage
Administration | Certifications """""

Inbox 7Y | Application | Award | g, oo ent
“Log Off

Weltome to Grants Online Regins Evans

* Advisories

Award File In Progress - NAO6GNMF4330006

* Motifications

FArchive Id: 2023830
Creator: System Account Create Date: 05/01/2006
i Status: fward File In Progress Feview Award File [n Progress  Status Date: 05/01/2008
* Send Message Last Edited User: System Account
* Manage Workflow
b Action:  pleace select an action v

Please select an action
[Complete GMD Checkhst

[Edit Special Award Conditians
Forward to CAMS First Approver
Forward to FALD for Review
Forward to Grants Officer for Review
Rejact

Return Award File to Program Officer
View Amendment Datais

Save Comment

Comment:

2. The following screen is the Reject Award File screen. In the comment field, please explain the
reason(s) for rejecting the Award file. After entering the explanation, select the Done button.
Please note, upon rejecting an Award file, the Award file Status indicates the Grants
Specialist completed the task and rejected the Award.

- e—
M Inbou WY Appllcﬂtlnn| Awand

ey Ol

Walcame te Grants Onlme Hegms vane

* Arhrlsur ke Reject Award File

* Notitications
* Archive

Plaase snter commaents
w Tasks

¥ Send Message Enter explanation for rejecting the Award file here,

* Manage Workflow
Tasks

| spull Check

Cancal
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3.

The following screen is the Award file page. To view the previous workflow history and
comments, select the link entitled View previous workflow history and comments.

p v
[LINTH RFA | Application | Award |

Account
HManagement

i

F Advigories

Mm

Vinhcoma tn Crants Online Regina Dvas “Leg O

Administration | Certifications |

Award File In Progress - NAOSNMF4071033
Id: 2034935
Creator: Fichard Maney Create Date: 02/07/2006

Status: | Award File In Progress  GrantsSpeciahstactions Complete RejectAmendment] Status Date: 02/07/2006
* Send Message Last Edited User: Richard Maney

* Manage Workflow

F Hotifications
* Archive

* Tasks

Tasks

This document currently has no tasks assignad to you. However, you maf 5 = wigw history and ENLs |

The Workflow History Page is displayed. By looking at this screen, we know the Program

Officer started taking action on the Certify/Revise Award File task on 5/01/06 and forwarded

the Award file to Regina Evans, the Grants Specialist, on 05/01/06. The Grants Specialist
rejected the Award File. Please note, once an Award file is rejected, a task is sent to the
CAMS First Approver to remove Award information from CAMS (CBS).

3 items found, displaying all items, 1

Date Started |Date Performer Action Taken G
Completed ]

User Commments

Remove Award Haja 5. Ban CAMSFITSEAPprOver

Information from

CAMS

Review Award File  2006-05-01  2006-05-01  Regina A.  GrantsSpecialist  RejectAwardFile Complete  Enter explanation for
09:55:13.0  09:55:37.0  Evans rejecting the Award File

hire,
Certify/Revise Award 2006-05-01  2006-05-01  Nazr ProgramOfficer  ForwardToGrantsSpecialist Complate
Filer 09:52:22.0  0®:52:22.0 Finamen
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Returning an Award File to the Program Officer

From the Review Award File task, select the option to Return Award File to PO, followed by
the Submit button. This option allows you to return the Award file to the Program Officer for
revisions and also completes the Review Award File task. Upon selecting Submit, a task
entitled Certify/Revise Award file is sent to the Program Officer. Be sure to enter the
reason(s) for returning the Award file in the COMMENT field.

Weltoma to Grants Dnline Reging Evans

» Advisories =

Award File In Progress - NAOGNMF4330006
id: 2023830

Creator: System Account Create Date: 05/01/2006
Status: foward File In Progress Review Award File In Progress  Status Date: 05/01/2006
* Send Message Last Edited User: System Account

* Notifications
* Archive

T Tasks

* Manage Waorkflow
Tasks 3 i
Action: Please select an action A7

Please select an action
Complate GMD Checklst

Edit Special Award Conditions
Forward to CAMS First Approver
Forward to FALD for Review

Forward to Grants Officer for Rewview
Reject

Raturn Award File to Program Officer
View aAmendment Details

Save Commant

Comment:

Forward Award File to Grants Officer

1 From the Review Award File task, select the option to Forward to Grants Officer followed
by the Submit button. This option allows you to forward the Award file to the Grants Officer for
review and also completes the Review Award File task. Please note that the option to
Forward to Grants Officer is available only after the GMD Checklist is completed.

Weltome to Grants Onfine Regins Evans
SV Award File In Progress - NAO6NMF4330006
Fs : 14d: 2023630
ATEIN Creator: System Account Create Date: 05/01/2008
Rarsks Status: sward File In Progress Review Award File In Progress  Status Date: 05/01,/2006
* Sand Message Last Edited User: System Account
* Manage Wo rkillow
b Action: Please select an action v
commant; [ComEiRts MO Chackist
Edit Special Award Conditions
Forward to CAMS First Approver
Foreard to FALD for Review
Forward to Grants Officer for Review
Reject
Return Award File to Program Officer
View Amendmant Datads
Save Comment
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Grants Officer: Review Award File task — New Awards

Once the Grants Specialist has reviewed and forwarded the Award file to the Grants Officer for
approval, the Grants Officer will receive the Review Award File task. Please note the Award file is
independent of the NEPA document and the Procurement Request and Commitment of Funds (CD-
435). The Review Award File task allows the Grants Officer to view the status of the NEPA document
and the Procurement and Commitment of Funds (CD-435), which are both listed in the Sub

Documents section of the Award file. This section reviews the Review Award File task for Grants
Officers.

1. Select the Inbox tab.

2. Select the Tasks link.

Select the View link for the Review Award File task.

o - =

S | .ﬁ.zmun! System Manage
Grents Conier RFA | Application | Award | yynpcoment | Administration | Cartifications | "°P°r | Hel

Wiekoamia tn Graats Duling | snisr Revis

F Advisorias

Inbox Tasks
F Maotifications
¥ Archive

e —— Document Type  Status

 send massige IR 2l |open =

b Manage Workflaw

13 itemz found, displaying a8 items. 1
YiewilTask awiand Muimber [Task

s B4324 NAOSHMF43 30006 Reveew kot Award Fila 2023819 NMFS=  University N/&
Award File Started = afl
2006~ Chicago
2000512
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4. The task launch page is displayed. From the action drop down menu, Grants Officers can
select from the following options:

e Review CD-450
¢ Reject Award File
e Return Award File to Grants Specialist

Once the Grants Officer has reviewed the CD-450, the option to approve the Award file will be
listed in the action drop down menu. Grants Officers may also view comments by selecting the
View Previous Workflow History and Comments link. In the following sections, we will
review each option.

UL RFA | Application | Award Reporis | Help

Sysi=m Manage

HManagement Administration Certifications
Weloane te Gaants Onlise Lamas et

* AdViSOTieS ¥
Award File 0 - NAOGNMF4330005
[[+H 2023211
Creator: System Account Create Date: 05,101,200
Status: Award File O Review award Fila Mot Siarted  Stetus Date: 05/01/2006
¥ Sand Message Last Edited User: Systam Account

* Manage Warkilow
Tasks

* Notifications
® Archive

* Tashs

Action: [Piease select an action =] m

Feview CD £50
Rajact Award File
Rotum Sward File to Grants Spacializt

Cormiment:

£ b

Spell Chack

5. Upon selecting the View Previous Workflow History and Comments, the Workflow History
Page is displayed and shows comments that have been entered by the Program Officer,
Grants Specialist, and/or Grants Officer. The workflow history also indicates the Program
Officer forwarded the Award file and completed the Certify Revise Award file task on
5/1/2006. The Grants Specialist forwarded the Award file and completed the Review Award
file task on 5/1/2006.

items faund, csplaying 2l tems. 1

Date Started |Date Parformer Action Taken Current
Completed Status

Lamar GrantsOffices Hot

Diwayne Rawis Started
foview Award  ZD06-05-01  2006-05-01 Raging & GrantsSpecislist ForwardToGrantsOfficer  Complate  foomments made by the
File 13:50:38.00 1351:32.0 Evans jorants Speciglist are

Kizplayed here.

Certify/evise  2006-05-01  2006-05-01  Mazi Finamen ProgramOfficer ForwardToGrantsSpeciaist Complate  [Comments made by the
nward Fil 13149:38.0 134330 Program Officer are displays

o
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Review CD-450

1. From the Review Award File task, select the option to Review CD-450 followed by the
Submit button. This option allows you to review the CD-450. Please note that Grants Officers
must review the CD-450 before they can approve the Award file.

3 G = o T
- = — e e e
f | System I Manage
EH =@ mE=mcmE
el

comee te Cranks Onlice Lamar Revks

Lag o
> Adwisories

Award File 0 - NAOGNMF4330005
Id: 2023811

* Notifications.

™ Archive

Creator: Systam Account Create Date: 05/01/2008
= TR status: award Fila 0 Review award Fila Mot Started  Stotus Dote: 05/01/2006
¥ Sand Hassags Last Edited User: Systam sccount
* Manage Waorkilow
Elaks Action:  [Plaase select an action =]
Plaase sebect an action

Peview CD 450
Reject Award File
Faturm Award File to Grants Spacialist

Coamiment @

Sawve Commaent

2. The CD-450 page is displayed. Select the Go to CD450 Details Page link to view the details
of the CD-450. In addition, select the link entitled view previous workflow history and
comments to view the previous workflow history and comments.

* Advwisories

Acoount

Inbax [11 .tpnlll:lilﬂnl Rweard | o o ement

Systom Manage
Atiministration | Certifications | TP m

“Log Off

Waltama be Grasls Dalime Lamar Fowis

CD450 - NAOGNMF4330006

* Hotifications

! 1d: 2023623
F Archive
Crovatar: System Account Create Date: 050L/2006
i Status: CO450 1M Progress  Status Dabe: 05/01/2006
* Send Hessage Last Edited User: System Account
* Manage Workflow I ; 4z tailE P3gE |
s G [g COHS

This document cumently has no tasks assgned fo you. Howaver, you may fiew grevi
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3. The following screen is the CD-450 details page. The CD-450 is the Department of
Commerce standard terms and conditions form that is sent to recipients. There are hyperlinks
that refer to the various terms and conditions of the award. The CD-450 may be printed from
Grants Online. The CD-450 includes the Financial Assistance Award section and the CD-
450 Items section. This screen also displays any attachments associated with this Grants
File. The Grants Officer field is blank, but once the Grants Officer approves the Award file,

their name will populate in the GRANTS OFFICER field, as well as the date they approved the
Award.

Tl mra | Bpgbcatias | Smas

it Vol 40 i | pdn s B

A lcabien Header Tnlcrmalion

CFDA Numiber: 11423 RFA Documest 11k 3005799
Ficherias Gouthwer Regan el o

FrEngEam aifioe Frogram Offca (=3 RF& Dinciimsd Thio G0 Wyl 501

Appd fcation 1+ m=mIT Prajgact Thia: RO Mafal e

Aprdicam Uity af Checaga Fiveal Yesr: 2008

Arord Numibsr: MADIHMF LT 200 0%

stk ol ared HoneF el shares D43 are
tiarally Owwerids theas calculs 0 ckbiox bslkrw. ¢ d, 1k
[ ki O v CO-450 oo, Pl al, w Gran s afog § Fpitan|
will sutzmabcally Oyvertide and vicrs the comenty populsisd fundng Sekie
Fecipinrm Urdesraity of Foderal Shamof 7 | el
S| [ [
Elreet 1039 &, i 51 Ao cipkent Bhane of
Addmaws: Cowt:
Chy, Stabs, Chicage , Project TiHe:  GHD Manusl w3 Totnl Entimabnd  JiGoonon |
g L sgeay et
CRDA M 11435 sl PLECE A 3O & Aage] Pl STL200E - IR

- Apganad

Fgarad
re Ibam Bisdget (21tach Fig) Argeirad

Pwgorad

Apguired

Aiparad

nt, sa wed wx proedinions ncomorated inta |
tegaka e
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CD-450: Financial Assistance Award

1 The Financial Assistance Award displays the following information:

« RECIPIENT NAME

e STREET ADDRESS

o CITY, STATE, ZIP

e CFDA NUMBER

e FEDERAL SHARE OF COST
e RECIPIENT SHARE OF COST
e TOTAL ESTIMATED COST

¢ AWARD PERIOD

The system has calculated values for the Federal and Non-Federal shares of funding based
on existing CD-435s and negotiated funding amounts. You may optionally override these

calculations via the Override checkbox below. Before selecting the Override checkbox, the
FEDERAL SHARE OF COST and the RECIPIENT SHARE OF COST fields are greyed out.

Financial Assistance Award

The system has calculated values for the Federal and Non-Federal shares of funding based on existing CD-435s and negotiated

funding amounts, Grants Cnline users may optionally Override these calculations via the Override checkbox below, Once checked, the
values that are entered will be saved and available on the CD-450 report, Please note that when the Grants Officer signs, the system
will automatically Override and store the currently populated funding fields,

Recipient University of Federal Share of $
Name: Chicago Cost: overridal”

Street 1786 Derhenshire Recipient Share of $
Address: drive Cost:

City, State,  Chicago, IL 60637 Project Title: GMD Manual 4/12/06  Total Estimated $
Zip: Cost:

CFDA Mumber: 11.433 Award MaO0BKNMF4330035 Award Period: 05/01/2006 - 05/01/2008

Number:
2. Upon selecting the Override checkbox, the warning message below is displayed. Please

note, by using the override feature, funds indicated on the CD-450 will reflect different values
than on the CD-435. After reading the warning message, select OK.

Account
Manag

VLS RFA | Application | Asard

Webtares be Grants Dales Regiss Evans

Application Header Information:

CFDA Munber: 11.433 RFA Document 1D 2030541
Fisheres Southwest Bagion
m Offica (SW)
2OFVEST Project Tithe: GMD Manual 412,06
University of Clpus Hiraian b - TaTat
[IPLEIRNEFEC L) -crasalt inte et | 5|
v HARILL CAERRIDE;
* Yabues entered rll be sawed iy
For tris avaprd document. Onos orverriciden the
w5 responsible (01 ese undngs,

= |

Program Office: RFA Document Tithe: GMD Manual 4/12/06

| Application D:
How Applicant:

Avrard Mumbear:

s for the Fede
sars may opti

m axisting CD-4385 and negotated

ride checkbox balow. Once checked, ths
be saved and avaisble on tha CO-450 report. Plesss notae that when the Grants Officer sions, the systam
will zutomatically Ovensde and store the currently populated Ffunding fielss

| 3 al
wvalues that are entere:

Recipent University of Fedaral Share of foooeoon . |
Mane: Chicaga Cost:

=
Street 1785 Derbenshere

Reciplant Bhace.of: JEOT——— )|
Address: dries Cost:
Clty, State, Chicago . IL 60637 Project Title: GMD Manuzl 412,06 Total Estimated t{150000.00
Thp: Cost:
Avvard Pariod: 05/01/2006 - 05/01/2008

CFDA Number: 11,433 Avrard

Pramber:

MADGNMF 4330035
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3. After selecting OK from the warning message, the FEDERAL SHARE OF COST, RECIPIENT
SHARE OF COST, and the TOTAL ESTIMATED COST fields are now editable. The values
that you enter will be saved and available on the CD-450 report. Please note that when the
Grants Officer signs, the system will automatically override and store the currently populated
funding fields.

Financlal Asslstance Award

The systam has calculated values for the Federal and Non-Federal shares of funding based on existing C0O-435s and nagotiated
funding amounts, Grants Qnling users may optonally Overnde these calculabions via the Ovemide checkbox below, Once checked, the
valees that are entered will be saved and available on the CD-450 report, Please note that when the Grants Officer signs, the system
will autamatically vermde and store the curmantly populated ful'ldu'lg fuclds

Recipient University of §150000.00

MName: Chacago el

Streat 1786 Derbanshira Reciplent Share of ﬂu.nn

Address: drive :

C:t\r, State, Chicago , IL 60637 Project Title: GMD Manual 4/12/06 ﬂlSDEII:II:I.I:II:I

Zip:

CFDA Numbar: 11.433 Award MNaDGRME 4330035 Award Period: 05/M1/2006 - 05/01/2008

Numbear:
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CD-450: CD 450 Iltems
e

1 On the CD-450 details page, the following items are listed under CD-450 items:

¢ Department of Commerce Financial Assistance Standard Terms and
Conditions

¢ NOAA Special Award Conditions
e Line ltem Budget (Attach File)

e 15CFR Part 14, Uniform Administrative Requirements for Grants and
Agreements with Institutions of Higher Education, Hospitals, Other
Nonprofit, and Commercial Organizations

e 15 CFR Part 24, Uniform Administrative Requirements for Grants and
Agreements to State Local Governments

¢ OMB Circular A-21, Cost Principles for Educational Institutions
e OMB Circular A-87, Cost Principles for State, Local, and Indian
Governments
e OMB Circular A-122, Cost Principals for Nonprofit Organizations
e 48 CFR Part 31, Contract Cost Principles and Procedures
e OMB Circular A-133, Audits of States, Local Governments, and Nonprofit
Organizations
e Other(s)
Select the appropriate check boxes as identified by the Required column. Click each required
item hyperlink to ensure existing recipient data is valid or has not expired. Attach applicable

files such as the Line Item Budget file. Select the Edit Grant File Attachments link to view,
add, and/or remove attachments.

CD-450 Items

B ; p I y | 1 Ragurad
F i Riquarid
F Line Item Budget {Attach File) Regurad
=3 F L4 | y 0] QrEEr F Hig Raquared
r

r

-

= Required
- 4

= Regquired
[} Paquired
There are no attachments on this Grants Fig
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CD-450 Report

1 To view the CD-450 report, from the CD-450 details page, select the button titled CD-450
Report.

Heanime

LA M b

[ e L LT
PF& D] Tl S

Projuct Tl
Fimcal Yuar:

ATHE Dt Paidgsbinist Hivarn of
cnum :

Ardcirm: Cont:

Qlty, Statu, Chicmge , 1L S0437 Projuck THia: GMO Maousl 401208 Total @ s{==noo0 o0

Tap: Cast:

CFDW Mumee: 10 433 msard RO EAF 4 3300 36 S Pesod- QT OG- DR A00N
P b |

T
5 Fmg e

L fheen BudQet {arrach Fil) aured

T Fagurws

=

-

f=

— Fut) e

=

=

=

Tl e BRIBORTAATE D ITHE Pty ik

-----
It

e I et ys = ree e

2. An Adobe Acrobat file opens in a separate window, displaying the CD-450. You may save
and/or print the report using the save or print icons.

[Ba)e < | g ponl@K « > onjje s]jof - o|0EIED|H
[Oe-n-8E-f 2B 0000

% Maticoal Coeanic mxd Atmoepheric Mministration
» Cffice of Poguisition and Ganks

Granks Memscement Division

1325 Bast West Hichwsy

§th Floor, Boom 5336

Siltver Spring, MD 20910

L EE
& \;&:,ide“q. UNITED STATES DOEPARTMENT OF COMMERCE

‘o,

-

"" e
hiras O

ameed smith

Thiversity of Chicago
1786 Cerbenshire drive
Chicago, IL 60637

[ Sgreae: | Comments | Thumbress | Boskmarka

Feference: HOAR Pward Ho. NAOGNMF4330035
Amendrent No. 0
Pederal Shave $150,000.00

Dear ocmeed smith

Enclessd for vour review and aproval are two ariginals of the aoowe referanced NOAR
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SAC Report

L To view the SAC report, from the CD-450 details page, select the button titled SAC Report.

Ry
Fimra
weian | Cartificmiions | PeS0m m
i O

Application Header Tnformation
GO e | WA DOisTe (TH SOESAl

Frogram Oflice: NFA Dotasnee] Tlle: GO Mamie 471208

application 10:
Applicant: Uravaruily ol Cracage
Awaard Posmbsar: M DEMMF 333003 %

Projuct THbe: GMO Manue 412,76
Fincal Yuar: e

Mg sypiuim bipe calsuMind untynstor fha Fudenal s Nis-Cocecsl harms of Rading Bagad o suipting D-=3bs and negotisiad
Tsy wmins s Qi " vk (Psien Cabtudan W% chechbas b, Crea chacks

ke thadt s ek n-u—l.-r it i s 1o CRARE gt S Fimases ndia that win tha Granta Offce: sigrm, tha
wil QubDmancaily Creamias and $1ore the cumently gopulstan frdig T

R Uniyerity of Fadnrsd shars of ¢

Marm =) Cosl: e

L 17HA Dot Wascigiunt Bhare of

Arbcdrunn: crum Comt:

dity, Statu Chicags , 1L S0S3T Projock THS: GMD Manual 4712/08 Tokal B fiEmoooos ]

¥ Cost:
CFO& SMunshee: 10 439 Avenrd Avenrd Pasriad-

Py L |

haldhifdF 4230036 OEM /00 - 08A01,/200

'n Fagure
f r Fmgures
L It BUagET (ATt Fil] Faquad
- Fmgured
-

-

r

r Fayured
-
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par [
W a0 AT el G e

This dlear gppecioet] B sty N4 S ctronically tigning, ths Rec
Compd wiTh Chv s s e ad a1 Ag wp e, O ROl @R T
madAcabion by the Recipmnt wibhin 10 days of kwrmmar 1 Amard

2. An Adobe Acrobat file opens in a separate window, displaying the SAC report. You may
save and/or print the report using the save or print icons.

@ - [T -

e B ) B # & 51w
5 |B.Ff-L-PBg||l @ E D

- @l 0nmE|or -

[ Sigres | Connerts | Theeets | Bookmarks

Apr 16, 3006 £:03:32 FM

Special Award Conditicn Report

Fward Number : HADEHMF4330035
Arendvent Number: L#]
1.) oM Mamual

GMD Manual

2. Mulri-Yesr Special fessrd Conddcdon
MULTI-YEARR SRC for Mew Awards and Amendments (except £imal year)
AAd the word (REVISHD) before the Sas for Amendments. The only revision for amecciments

woulkl be the fimding ammnt available (1.e., total amount awarded) and the and dats of the
funding period.
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Submitting the CD-450

1. Once you have completed reviewing and, if applicable, updating the CD-450, select Save
followed by Save and Return to Main.

L BT Henjecy Thie: GHD Haousl danse

T ot
OF O Sl 11,13 Are e 4200030 Arnrn et
[

¥
P
=
(=] -
rix
=
T
= Papacr
T
i Amgparer d
= Fimcy

[ e

2. The following page is the CD-450 page. Select the Inbox tab followed by the Tasks link.

e ~ .
System Minage
Administration | Certifications g m

v Lrards Dnlme lisgins fvas Log 0#

e R
= i

Acoownt

Apglication | Award Wansosiniat

* Advisories
CD450 - NADGNMF4330035 |
1d: 2039543

Creator: System Account Create Date: 041272006
Status: CO450 M Progress  Statis Date: 04/12/2006
oL L L Last Edited User: System Account

* Manage Workflow I e Rt

F Notifications

F Archive

¥ Tasks

Tashs

Thig dacument corranthy bt no tasks sagrad 1o you. Haweaver, yau may
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3.

4.

Select the View link for the Review Award File task.

A l‘.‘cmunl
1
RE& | Application .' Aweard Manag v

Wekcama &n Graats Dadine | amar Revis Log o
* Advisoring
Inbox Tasks
F Motifications
¥ Archive

- . Document Type  Status
¥ Sand Masenge [l = |open =] Apply Fllter ==

b Manages Workflow
Tasks

13 items found, displaying al items.1

Slatus (Type Dale

« B4324 NADGMMF4330006 Review kot Award Fila 2023819

YiewTask |Aviand Mumber |[Task 5k |Document [Document|CompletediFED
Mumbear

HF S~
Award File Started = af

2006-  Chicago
2000512

Applicant|(Propoesal
Meumber

Umiversity Nfa

The task launch page is displayed. Please note the option to Approve Award File has been

added to the action drop down menu.

— —
| Acoount Syslam Manags
Application | Award | yonagement | Administration | Certifications

Weliiid to Chainls Diliss Laessis Ravi

Advisorios

Award File D - NAD6GNMF4330006

notifications

Id: 2023319
Archinve

Creator: System Accaunt Create Date: 05/01/2006
Leiing Status: #wward File O Beview Award File In Progress  Btatus Date: 05/01,/2006
Send Message Last Fdited User; System Account

n-Fnrl: m

“Log o

Manage Waorkilow
Tasks T T T T
Please select an action
.ﬁp‘ﬂ"\\!ﬁlﬂ Award File
Favigw C0 450

Commentingiact Award Fila
Retum 4ward File to Grants Specialist

|

Gpell Chack
Rave Commant
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Return Award File to Grants Specialist

1. From the Review Award File task, select the option to Return Award File to Grants
Specialist followed by the Submit button. This option allows you to return the Award file to
the Grants Specialist for review and/or revisions. In the COMMENT field, be sure enter an
explanation for returning the Award file and/or the necessary revisions. This option also
completes the Review Award File task.

o

Account
Application | Award | Management

F -
Systaim ManadgE
Administration | Certifications o m

“Log ol

Weliiiet te Coaits Onliss Laseir Ravie

Adwisories

Award File 0 - NADGNMF4330006

Notifications

Id: 2023819
Archine

Creator: System Accaunt Create Date: O5,/01/ 2006
L Status: fward File 0 Beview Award File In Progress  Btatus Date: 05/01/2006
Sand Message Last Edited User: System Account

Manage Waorkilow

Thaks Action:

Apprave Award File
Ravigw C0O 450
Commentingact Award Fila
Fetum 4ward File to Grants Specialist

Ll

| Gpell Check

Save Commeant

Reject Award File

1 From the Review Award File task, select the option to Reject Award File followed by the
Submit button. This option allows you to reject the Award file and also completes the Review
Award File task.

e
Systam Hamags
i ation | Certifications berynsiid m

Webioms to Grants Doliss Lassar Revis “Log O

A ST
el Award File 0 - NADGNMF4330006
Bad: ZOZ3IF1H
Creator: System Account Create Date: O5,/01/2006
Status: award Fila 0 Review Award File In Progress Status Date: 05/01,/2006
Send Message Last Edited User; Systam Account

Please select an action
Approve Award Fils

Rawigw CD 450
Cormiment Fejact Award Fila =

Fatum Awsrd File to Grants Specialist

rotifications
Archive

f Tasks

Manage Waorkilow
Tasks

spell Check

Sawvae Commeant
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2. The following screen is the Reject Award File screen. In the comment field, please explain the

reason(s) for rejecting the Award file. After entering the explanation, select the Done button.

- -~ - .
3 - i - o — — e
- LLEELN RFA | Application | Award =
e

System Manage |
| Management | administration | Certifications | "ePerts m

“Leg O

Waltame ke Grants Online Lamas eais
* Advicories

Reject Award File

Please enter comments *

* Send Message

Enter explanation for rejectng the award file hare ;1
* Manage Workdiow
Tasks

Cancal

The following screen is the Award file page. Please note, upon rejecting an Award file, the
Status indicates the Grants Officer completed the task and rejected the Award. To view the

previous workflow history and comments, select the link entitled View previous workflow
history and comments.

Aceaunt
R Humn!:!nl
Withiwives ba Coants Dilins L amsr Byt Lag O
¥ Advisoring
P Award File 0 - NADGNMF4330005
Wotificatians
Tad: 2033811
* &rchive

Craator; Systam Acount
¥ Tashs

Create Date: 05/01/2006
Htatus: Award Fila 0 GrantsOfficarachors Complete RejactawardFile I Btatus Data: 05,/01/2006
¥ Somd Hessage =l EOilE

SET: SySTEm ALCOUNT

* Hanige Warkflow
Tasks

This document currentty has no tasks assigned Lo you. Hawever, you “'fIE'pl. E

Version 2.5

85



Grants Management Division, Grants Online Training Manual- Reviewing and Approving Award Files

Approving an Award File

1 From the Review Award File task, select the option to Approve Award File followed by the
Submit button. This option allows you to approve the Award file. This option also completes
the Review Award File task.

=3
Application | Awand

Wb omms o Grants Onlss Lessar Rovis

Advisaries -
Awrard File 0 - NAOGNMF43320006

rMotifications

Bud: 2OZIFLP
- Archive
Creator: Systam Account Create Date: O5,/01 /2008
L Stotus: swward File O Beview sward File In Progress Btatus Date: 0501/ 20085
Send Messags Last Edited Usar: System sccount
Manage Waorkflow
ERREE Action:

Approve Award Fike
Pawtigw C0 450

Comment ipgiact Award Fila —I
Ratumnm Awsrd File to Grants S ialist

| Spell Check

2. After an Award is approved, the workflow varies. The four different workflow paths are
determined by the following two factors:

o Is the recipient an electronic recipient?
o Is the recipient an ASAP recipient?

The Grant Information section of the Grants file indicates if the recipient is an electronic
and/or ASAP recipient.

The four different workflow paths are detailed in the following steps and are the same for both
new Awards and continuations.

Whpksnems b Crgmts Cnbms bk gt
» Search
Grants File - NADGNES4280045
b z 7
Craator: ATCeunt Crdata Dald: 05042008
Balus: dpproved  Status Dobe: 05047006
Last Edited Usar: Syitem Account

* Search Keparts
* Manage Kecipant
Uners

Thed 0CIENE Clamantly had no tHKE JSgnad 10 you. However, you miy

rGrant Information:
SR e = Mational Ervircrmental Satellie
CFOA Numbor: 11429 Arard Pariod: oo e Pragram Office: Data and Information Senace
B Program Offce (NESDISPO)
Program Program Program Oificer
Officer: Jubs Bryant Gificar Phone: 0BT 4248 Emadl: 1jube Doy ant @ncaa. gov
Taotal Non

ool gs0e.00 Firttoral $0.00 Muti-vaar: we

i Fundding:
Organization  Ureersity of  [Electronlc 5 5
Paimm: Chcago FEpciplent - ABAP Rociplont ; i I
Progress Financial
B Semivdnnuply  Repoet Mk
Froguency: Frquancy:
Project THie: Dlectromc Yes, ASAP No
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3. Electronic-yes, ASAP-yes: In cases where the recipient is both electronic and in the ASAP

system, the workflow is as follows:
Grants Officer — Approve (Sign) Award (Award File workflow: Figure 1)
2. CAMS 1st Approver — 1st approval in CBS (Procurement Request workflow: Figure 2)

3. CAMS 2nd Approver — 2nd approval in CBS (Procurement Request Workflow: Figure 2)
*4, CAMS 1st Approver —ASAP Authorization (Award File workflow: Figure 1)
*5. Finance Office — ASAP Certification (Award File workflow: Figure 1)

1.

6.

*NOTE: If a Recipient becomes an ASAP recipient AFTER receiving an Award and then

Recipient — Accept Award

notifies NOAA, the CAMS 1st and 2nd Approval are re-done in CBS, and then ASAP
Authorization and Certification must be done.

The screen shots below depict this workflow.

Figure 1: Award File Workflow

S items found, displaying all items. 1

MName Date Date Performer Action Taken
Started Completed

2006-05-04 2006-05-04 Diana FinanceOffice

ASAP
Certification
ASAP

Rewview Award 2006-05-04 2006-05-04 Paulette

File

Review Award 2006-05-04 2006-05-04 Zekiea O,

File

Certify/Revise 2006-05-04 2006-05-04 Julie J

Award File

14:28:33.0 14:28:33.0 Carpenter

Current (User
Status |[Commments

CertificationOfaSAPFundsComplete Complete

2006-05-04 2006-05-04 Haja 5. CaMSFirstapprover AuthonizationOfASAPFundsComplete Complete
Authorization 14:26:41.0 14:26:41.0 Bah

14:20:35.0 14:22:13.0 5. Moss

14:19:25.0 14:20:07.0 Jones

14:19:00.0 14:19:00.0 Bryant

GrantsOfficer
GrantsSpecialist

ProgramOfficer

approveswardFile

Forward ToGrantsOfficer

ForwardToGrantsSpacialist

Complete
Complete

Cormplate

Figure 2: Procurement Request and Commitment of Funds Workflow

6 items found, displaying all items.1

Conduct 2006-05-04 2006-05-04 Nasbia
CAMS 14:26:10.0 14:26:10.0 Bannerman
Second

Approval

Conduct 2006-05-04 2006-05-04 Haja S.
CAMS First  14:23:03.0 14:23:03.0 Bah
Approval

Start Initial 2006-05-04 2006-05-04 Haja 5.
Wark on 14:18:22.0 14:18:22.0 Bah
Award in

CAMS

Review 2006-05-04 2006-05-04 Mark
Procurement 14:17:19.0 14:17:19.0 Demana
Request and

Commitment

of Funds

Review 2006-05-04 2006-05-04 Julie 1
Procurement 14:16:38.0 14:16:38.0 Bryant
Request and

Commitment

of Funds

Procurement 2006-05-04 2006-05-04 Julie J
Request and 14:15:33.0 14:16:20.0 Bryant
Commitment

of Funds

Cancel

urrent |User

Name Date Date Performer|Role Action Taken [Current
Started Completed Status

CaMSSecondApprover CAMSSecondApprovalComplete Complete

CAMSFirstapprover

CAMSFirstApprover

BudgetOfficer

Requestor

ProgramOfiicer

CAMSFirstapprovalComplate

ApproveProcurementRequest

ApproveProcurementRequest

ApproveProcurementRequest

FarwardProcurementRequest

Complate

Complete

Complete

Complate

Complate

Commmeants
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Electronic-no, ASAP-yes: In cases where the recipient is not electronic but they are in the
ASAP system, the workflow is as follows:

1. Grants Officer — Approve (Sign) Award (Award file workflow: Figure 3)

2. CAMS 1st Approver — 1st approval in CBS (Procurement Request and Commitment of
Funds workflow: Figure 4)

3. CAMS 2nd Approver — 2nd approval in CBS (Procurement Request and Commitment of
Funds workflow: Figure 4)

*4. CAMS 1st Approver — ASAP Authorization (Award file workflow: Figure 3)

*5. Finance Office — ASAP Certification (Award file workflow: Figure 3)

*6. CAMS 1st Approver — Mail Award (Award file workflow: Figure 3)

7. GMD Staff enters Countersign date into Grants Online when received back from Recipient

*NOTE: If a Recipient becomes an ASAP recipient AFTER receiving an Award and then
notifies NOAA, the CAMS 1st and 2nd Approval are re-done in CBS, and then ASAP
Authorization and Certification must be done.

The screen shots below depict this workflow.

Figure 3: Award File Workflow

& items found, displaying all items.1

Date Date Performer Action Taken Current [User
Started Completed Status [Commments

Mail Award 2006-05-04 2006-05-04 Haja 5. CAMSFirstapprover AwardMailingComplets Complate

ASAP

15:46:41.0 15:46:41.0 Bah
2006-05-04 2006-05-04 Diana FinanceOffice CertificationOfASAPFundsComplete Complete

Certification  15:46:09.0 15:46:09.0 Carpenter

ASHP 2006-05-04 2006-05-04 Haja 5. CaMSFirstapprover AuthonzationOfaSaPFundsComplete Complete
Authonzation 15:45:39.0 15:45:39.0 Bah

Review Award 2006-05-04 2006-05-04 Paulette  GrantsOfficer ApproveAwardFile Complete
File 15:43:11.0 15:43:34.0 S. Moss

Review Award 2006-05-04 2006-05-04 Zekiea 0. GrantsSpecialist  ForwardToGrantsOfficer Complate
File 15:41:41.0 15:42:11.0 Jones

Certify/Revise 2006-05-04 2006-05-04 Julie J ProgramOfficer ForwardToGrantsSpecialist Cormplete
Award File 15:41:19.00 15:41:19.0 Bryant

Figure 4: Procurement Request and Commitment of Funds Workflow

MName Date ) Ferformer|Role Action Taken Current |U
Started C elta Status Alials <

Conduct 2006-05-04 2006-05-04 Maabia CAMSSecondApprover CAMSSecondApprovalComplete Complate
CAaMS 15:44:49.0 15:44:49.0 Bannerman

Second

Approval

Conduct 2006-05-04 2006-05-04 Haja 5. CAMSFirstapprover CaMSFirstaApprovalCompleta Complate
CAMS First 15:44:24.0 15:44:24.0 Bah

Approval

Start Initial 2006-05-04 2006-05-04 Haja S. CAMSFirstApprover ApproveProcurementReguest  Complate
Wark on 15:40:54.0 15:40:54.0 Bah

award in

CAMS

Rawview 2006-05-04 2005-05-04 Mark BudgetOfficer ApproveProcurementReguest Complate

Procurement 15:40:20.0 15:40:20.0 Demarna

Request and

Commitment

of Funds

Rewview 2006-05-04 20065-05-0< Julie J Requestor ApproveFrocurementRequest  Complete
Procurement 15:38:17.0 15:38:17.0 Bryant

Request and

Commitment

of Funds

Procurement 2006-05-04 2006-05-0<4 Julie 1 ProgramOfficer ForwardProcuramentRequeast Complata
Request and 15:37:24.0 15:38:06.0 Bryant

Commitment

of Funds

Cancel
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Electronic-no, ASAP-no: In cases where the recipient is neither electronic nor in the ASAP
system, the workflow is as follows:

1. Grants Officer — Approve (Sign) Award (Award file workflow: Figure 5)
2. CAMS 1st Approver — 1% approval in CBS

3. CAMS 2nd Approver — 2™ approval in CBS

*4, CAMS 1st Approver — Mail Award (Award file workflow: Figure 5)

5. GMD Staff enters Countersign date into Grants Online when received back from Recipient
(Not Workflow)

*NOTE: If a Recipient becomes an ASAP recipient AFTER receiving an award and then
notifies NOAA, the CAMS 1st and 2nd Approval are re-done in CBS, and then ASAP
Authorization and Certification must be done.

The screen shots below depict this workflow.

Figure 5: Award File Workflow

Date Date Performer Action Taken Current |
Started Completed Status Commments

Mail dward 2006-05-04 2006-05-04 Haja 5. Bah CAMSFirstapprover AwardMailingComplete Complate
16:29:31.0 16:29:32.0

Review Award 2006-05-04 2006-05-04 Paulette S, GrantsOfficer ApproveswardFile Complete

File 16:26:56.0 16:27:16.0 Maoss

Raview Award 2006-05-04 2006-05-04 Zekiea 0. GrantsSpecialist ForwardToGrantsOfficer  Complate

File 16:24:52.0 16:25:36.0 Jones
Certify/Revise 2006-05-04 2006-05-04 Julie ) ProgramOfficer Forward ToGrantsSpecialist Complete
Award Fila 16:24:232.0 16:24:32.0 Bryant

Cancel

Figure 6: Procurement Request and Commitment of Funds Workflow

6 items found, displaying all items.1

Name Date Date Parformer Action Taken Current |User
Started Completed Status |Commments

Conduct 2006-05-04 2006-05-04 Naabia CAMSSecondApprover CAMSSecondApprovalComplete Complete
CAMS 16:28:48.0 16:28:48.0 Bannerman

Second

approval

Conduct 2006-05-04 2006-05-04 Hajas 5. CAMSFirstapprover CaMsSFirstApprovalComplate Complate
CAMS First 16:28:26.0 16:28:26.0 Bah

Approval

Start Initial 2006-05-04 2006-05-04 Haja S. CAMSFirstapprover ApproveProcurementRegquest Complate
Work on 16:24:02.0 16:24:02.0 Bah

Award in

CAMS

Reviaw 2006-05-04 2006-05-04 Mark BudgetOfficer ApproveProcurementReguest Complete

Procurament 16:23:37.0 16:23:37.0 Demana

Requeast and

Commitment

of Funds

REvigw 2006-05-04 2006-05-04 Julie 1 Reguestor ApproveProcureamentRegquest Complete
Procurement 16:22:27.0 16:22:27.0 Bryant

Request and

Commitmeant

of Funds

Procurement 2006-05-04 2006-05-04 Julie 1 ProgramOfficer ForwardProcurementRequest Complete
Request and 16:21:40.0 16:22:19.0 Bryant

Commitment

of Funds

Cancel
——
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6. Electronic-yes, ASAP-no: In cases where the recipient is electronic but is not in the ASAP
system the workflow is as follows:

1. Grants Officer — Approve (Sign) Award (Award file workflow: Figure 7)

2. CAMS 1st Approver — 1st approval in CBS (Procurement Request and Commitment of
Funds workflow: Figure 8)

3. CAMS 2nd Approver — 2nd approval in CBS (Procurement Request and Commitment of
Funds workflow: Figure 8)

4. Recipient — Accept Award
The screen shots below depict the workflow:

Figure 7: Award File Workflow

3 items found, displayng all items. 1
Name Date Started d Date F'F‘I‘TD rmer Al‘tlﬂll Taken Current
Completed status

Review award 2006-05-04 2006-05-04 Paulette 5. GrantsOfficer  ApproveawardFile Complete
File 15:13:23.0 15:13:44.0  Moss

Review Award 2006-05-04 2006-05-04 Zekiea 0.  GrantsSpecialist ForwardToGrantsOfficer  Complete
File 15:11:15.0  15:11:46.0  Jones

Certify/Revise  2006-05-04 2006-05-04  Jube J ProgramOfficer ForwardToGrantsSpecialist Complate
Award File 15:10:43.0  15:10:43.0  Bryant

Figure 8: Procurement Request and Commitment of Funds Workflow

& items found, displaying all items.1

Date Date Performer|Role Action Taken Current |User
Started Completed Status |[Commments

Conduct 2006-05-04 2Z006-05-04 Naabia CaMSSecondApprover CAMSSecondapprovalComplete Complete
CAMS 15:15:12.0 15:15:12.0 Bannerman

Second

Approval

Conduct 2006-05-04 2006-05-04 Haja S. CAMSFirstaApprover CAMSFirstaApprovalComplete Complate
CAMS First 15:14:49.0 15:14:49.0 Bah

Approval

Start Initial 2006-05-04 2006-05=04 Haja S. CAMSFirstApprover ApproveProcurementRequest  Complete
Work on 15:10:10.0 15:10:10.0 Bah

award in

CAMS

R view 2006-05-04 2006-05-04 Mark BudgetOfficer ApproveProcurementReguest Complete

Procurement 15:09:37.0 15:09:37.0 Demaria

Request and

Commitment

of Funds

R i 2006-05-04 2006-05-04 Julie J Regquestor ApproveProcurementReguest Complete
Procurement 15:08:30.0 15:08:30.0 Bryant

Request and

Commitment

of Funds

Procurement 2006-05-04 2006-05-04 Julie 1 ProgramOfficer ForwardProcuramentRequest Complete
Request and 15:07:44.0 15:08:22.0 Bryant

Commitment

of Funds
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Grants Officer: Review Award File task — Continuations

Once the Grants Specialist has reviewed and forwarded the Award file to the Grants Officer for
approval, the Grants Officer will receive the Review Award File task. Please note the Award file is
independent of the NEPA document and the Procurement Request and Commitment of Funds (CD-
435). The Review Award File task allows the Grants Officer to view the status of the NEPA document
and the Procurement and Commitment of Funds (CD-435), which are both listed in the Sub

Documents section of the Award file. This section reviews the Review Award File task for
Continuations for Grants Officers.

1 Select the Inbox tab.

2. Select the Tasks link.

Select the View link for the Review Award File task.

* Advisories

e

o -

~ o — - ey -
S S, -
I L Account System Hanage
RFA | Apnlluhnnt Award | Management | Administration | Certifications Reports m

Welcoms to Grants Online Stacy Teddar

Lag Off

Inbox Tasks
* Natifications

® Archive

¥ Tasks Document Type Status

* Send Message All ¥  |Gpen ¥ Apply Filter >>

* Manage Warkilow
Tasks

19 items found, displaying all items. 1

AW B4621 NADENMF 4330006 Review Nt Award Fila 2023830 University of [
Award File Started Chicago
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4. The task launch page is displayed. From the action drop down menu, Grants Officers can
select from the following options:
e Approve
e Edit Special Award Conditions
e Reject

e Return to Grants Specialist
e View Amendment Details

Grants Officers may also view comments made by selecting the View Previous Workflow
History and Comments. In the following sections, we will review each option.

Wekome to Grants Online 5 tacy Todder (Log Off

* Advisories

Award File In Progress - NAOGNMF4330006
1d: 2023842

* Motifications

> Archive
d Creator: System Account Create Date: D5/02/2006
i Status: Award Fila In Progress Review Award File In Progress  Status Date: D5/02/2006
> Send Massage Last Edited User: System Account
» Manage Workflow
Tasks
oy Action: Plaase selact an action S submit |
Plaaca salect an action
. |Approve
C t:
S Edit Special Award Conditions
Reject

Retumn to Grants Spacialist
Vigw Amendment Details

Spell Check

Save Comment

Edit Special Award Conditions

1 From the action drop down menu, select Edit Special Award Conditions followed by
Submit. This option allows you to view/edit the Special Award Conditions. To view the
previous workflow history and comments, select the link entitled View previous workflow
history and comments. If you would like to enter comments, enter and save the comments
in the COMMENT field before submitting the action.

= —ar,

g i = = ==
oo System Man
(] - - e e

Walcoms ta Grants Onlime Stacy Tedder Lag ot

F Advisories =
RS e Award File In Progress - NAOGNMF4330006
Notifications
Id: 2023842
Creator: System Account Create Date: 05/02/2006
Status: Award File In Progress Review Award File In Progress  Status Date: 05/02/2006
Last Edited User: System Account

* Manage Warkflow

Tasks
- Action: Please select an action Sl submit |

Please select an action
Approve

Edit Special Award Conditions
Reject

Retum to Grants Spacialist
View Amandmant Datals

spell check

Save Comment
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2. The Special Award Conditions page is displayed. Select the Create from Scratch link to
create a SAC from scratch. Available SACs are listed under Available Special Award
Conditions. SACs created by the Program Officer and any that are pending approval are

listed under Pending Special Award Conditions.

= -
(L ®rA | Apnlicatios | Awerd

Az
P ————

T

Hanag
Adrreniviratioes | Cariilicabimes

= Baparis | Help

g OO

HEA Haadar Lo

W e - SN - 2O 6 14

- Fiaanies Sar

| Dncusmant o POEFAR
| Anmnuncamen Typa: Initisd
| wunding Ogportunity
P biur:
Linm Officn: :,I:":g::: ey
BEA Famn GO Haral 5T
| Fiscal Yuar: o08

oL

[=
GBubProgram:

L1433
ME Crnpatrites
P rarm Gt FIATUE Southmesst Sagan Peogrm Offica
Asslgned Program Offloer:  rul Hase Franes

RoncompetiElue BEA Typrs  Congressioraly Dreched 2500 Bamank)

—Appication Header Informati

| AppEcatinn BD:
| Applsant Mams:
Brojaot Ntk

IEaA0
Wi veraity af ¢

Bengrans OMioer Finmen
| Fudwral Fumsding Rrcpesseed: §100,000.00

Special Award Conditions

=

uad 552

Aveard Msmbar MADERPAT 4330008

Application Bucaipt Defe: 04,230,200

Apphicant Typo Pl S0 00 COMTOREd INEErTion of Hightr Educatio
OL%E Mumher 12

Typs ot Subenivsinm: Appc mton

Type of Agpibcatiomn: Cortnuation

Awvallabln Spscial Avand Condst inns

ML TI-VEAR GHC  for Fiew dsards snd Amsncmanty (secept fAnsd ey aod the
ward (AFVIEED) hefors bhe Sec o Amandments. The only msion for anerdmants
would be the kndng smount avaisble fi.e.

This awerd mamber cWARD_MUMBIFS, to cRECIFIEHT MAME>, supports the work
dusrrhmd m the Fecpmnt’'s proposel enbbed PROIECT TITLES cabted caSFLICA TOR
DATE=, which i incorporatad nko e swarnd by

For brcaases Whish P Feosiad Share of 3 grant ¥ CoLpari b Sonsameil owaed
e aRed 10 pat rore Than S o
will D inclodad n e award documen

sery e Fecaral Shoes of 3 grant oF COCPEratve Sgraom ert
h x

For Apckictione

L T L D T R L e B T T

Timd dus to Congressong reciiion andior obhed

Pamiling Spacial dvard Conditions
i Spacial Award Coeditions e oarn

Ansiclatad Bl Al o ons
i Spacial Award Coflilions BEse Deen aEsan

anat
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3. Upon selecting the Create from Scratch link, the Special Award Conditions Details page is
displayed. In the NAME field, enter the name of the SAC and in the DESCRIPTION field,
enter a description of the SAC. To save the SAC, select Save followed by Done.

Epmem I Hansge |
Agministratmn | Celifcations l"""""[ -

RFA Header Informastion-

DocumeEnk 10: 2023836 CFDA Number: L1433
Announcement Type; Iri ksl HubProgram: HE Competive
Fundirg O rianit L1 L S Frh = Eouibewe:i )
h::_“m'a: pportanity AR E-EV- EU0E- 2000514 Ansbgned Program OdFiee- I.'_:ﬂ:"" cerl b
¥ Halinnal Marne Fahecias Sardce

[RETRE e [HEAFEY Ansbgieaid BProgram Offcar:  nul Manr Fesmen
RF & foaimi: G Warusal 503 MatCampatitive IFA Typa:  Congraesonaty Direch)
Fiscal ¥ear: 2008

—Application Headaer Informeation
application 1 TR Avanere] Misnbinr HADEANE 4 TR0
Applicant foarnmm: uni T Chec sgo Applicatbon BRecsipt Dt © 00
Brojact Titha: G = Apgplicant Typa: sta Contioled Irstmutio
Progra Oificer Fazir DILINE Asii i 12 ILEETED
Federal Funding Requeast od: 100 Tymi of Sulimissinn: Apphcation

Type of Applcation: Continaaton

Special Award Condition Details

Hsme: *© |F-||-— Spacad Swand Cormilion Mams Hs

Desenptaon: *  fenter Oescrption Heme

Regponse Bequied: [ Do Date: immidddyyyyd  Satsfied Date!
Typa. Admndtstratva Panding

4, To view an available SAC, in the Available Special Award Conditions section select the
name of the SAC from the first column. To select the available SAC, select the Template link
from the Options column for the SAC you would like to add.

Available Special Award Conditions

Mame Description Options
Multi-Year 3 poward MULTI-YE&R SAC for Mew Awards and amendments (except final year) Add the [emplats

. word (REVISED) before the Sac for amendments. The only revision for amendments

would be the funding amount available (i.e.,

This award number <aWARD_MUMBER=, to <RECIPIENT NaME=, supports the work

described in the Becipient's proposal entitled <PROJECT TITLE= dated <APPLICATON

D&aTE=, which is incorporated into the award by

Partigl Funding Spacis For Increases: \When the Federal share of a grant or cooperative agresment award Template
awand Condition i5 ncreased to not more than 5% of the reguested amount, the following language
will be included in the award documsn

For Reductions: When the Faderal share of a grant or cooperative agreeament
award is 5% or less than that regquested dus to Congressional recision and/or other
reguired reductions, the following langu
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5.

6.

Upon selecting the name of the SAC, the Special Award Condition Details page is displayed
and includes the details of the selected SAC. Select Cancel to return to the Special Award

Conditions page.

BFL | Eppacaims | Amaed

SiFA Hasder Enformmath

Daturmait

CIFDW M L

fnmanoamand Typs:
Tunding Opporiundy

Pl
el S -5 S SR

BelProgrom:
Annlgrad Frogram S8ce

[
|
!
| Aot
I
i
|
.

Fudural Fusding Aot

Ty of by

e
Linen T SO P Assigrmdl Prugram Meee: ol Hior o
BFA Nama: Rncomgstitive B A Tyge: Congremaaraly Drected (5o®
Fiscal Yean L&

[ hpplicatizn Header Iedormation

| Agplicaiban in 13181 danewrd P b RAL AR 4 S50

! Aaplicael o mopgrgdy of Chacugn A ph sy i W R R T

| Fraject wiea: =L -4 Rpplasanl Tyjee C/ Tl Conteiad i e of Hg

| Pragram o UNE Y §

1

|

Typa of Appiication:

wanrd in (eaw obart daie ) thecugh [Punding pesiod snd cste] and g
At el Bate)

LT vRE Sar § W i
Wl (DR | IR e

r ah B {icial am

i ] AT Pk

Thes furaing peresd of thin gesre Ran bessn st sned th

Upon selecting the Template link, the following page lists the NAME of the SAC, as well as

the details and is editable. To save changes, select Save followed by Cancel.

Special Award Condition Details

Hame: *

Daescription: [&dd the word (REVISED) before the Sac for Amendments. The only revision for -

[Mutti-Vear Special Award Consion

=mendments would be the funding amount available {i.e., total amount awarded)
and the end date of the funding period.

1.¢MULTI-¥YEAR) The award pericd and budgst(s) incorporated inta this award

cover a (Number of years) -year period for a total amount of {Total Federal Award
mount} in Federal funds. Howewer, Federal funding available at this time is limited
to {Total amount awarded on the O 450/451) for this funding period. Receipt of —
any prospective funding is contingent upon the auailsbility of funds from Congress,
satisfactory performance, continued relevance to program objectives, and will be

st the sole discration of the Department of Commerce. The Department of
Commerce is not liable for any obligations, expenditures, or commitments which
invelve any amount in excess of the Federal amount presently availsble. The
Fecipient will be responsible for any and all termination costs it may inour should
prospective funding not become available. Mo legal liability will exist or result on = o

Save

Resporse Required: [ Due Date: (mmidd/yyyy)  Satisfied Date:

Type: Administrative  Pending

[Done ] cancel |
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7. The Special Award Conditions page is displayed. The selected SAC is now listed under
Pending Special Award Conditions. Select the Edit or Remove link if you would like to edit
or delete the SAC. Select Save and Return to Main to save your changes and return to task
launch page.

FA Header Dnformaticn

QA hasmbar 18,435
BubProgrem:

Dacumeant 10
Annauncamant Typa

Funding Opportumity . . i
Sty o513 s g PeO e -
Line Giffice; 1 -, s Progrem Officer;
W A N R ot N B A Typs
Flscal Woar:

Application Hemser Infarmation

applicasion it Avvani
e —

Fype of Bubmission
Type of Appiceion

Furitursd Funiing seque st

Special Award Conditions

Awallabie Bpacisl Arsand ConidRinns

WULTI-PEAS BAC for Maw Amars 8nd Armndments (escept fndl year) 503 The |
won® (PEVTSED) taform e Gac fior Arsscdmants  The Sy s for ameecknen b
kf b the Sanceg il

Fatiet s starw OF & (48R D COOTRalive MR A
an 5% of the reouereg 1. e ko Language
o

Baviliog Spucial Arsard Gonidiinns
i n

e B8 SAC for ww Amande aved Areedrenty (encepl fnal year)  Adwere bt
S1 1 i (DEVISED) bafirn 1R Gas for Areradents  The ek
urnrises Bt ampridbrail windd B R frelend sl aadale (48

Annncietnd Bpncial Avsrd Crnds oy
i SpRCiS Award ConAbons Rawe baen S1IDCAE]

mm]

View Amendment Details

1 Select View Amendment Details from the action drop down menu followed by the Submit
button. This option allows you to view the Amendment details, which include the CD-451. To
view the previous workflow history and comments, select the link entitled View previous
workflow history and comments. If you would like to enter comments, enter and save the
comments in the COMMENT field before submitting the action.

.~ = —— e ———,
ra— = -
" T, Account System nage
‘ﬂ’% LU Rea | application | Award o Wtion | Certi | meparts

Welcome to Grants Onlee 5tacy Tedder (Log off

Award File In Progress - NAO6GNMF4330006

Id: 2023842
Creator: System Account Create Date: 05,/02/2006
Status: Award File In Progress Review Award File In Progress Status Date: D5/02/2006

Last Edited User: System sccouwnt

* Manage Waorkflow

Tashks
Action: Plaasa salect an action ~ Submit
Please select an action
Approve
COmment:
[Edit Spacial Award Conditions
REject

[Return to Grants Specialist
View Amendment Details
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2. Upon selecting the option to View Amendment Details, the Amendment to Financial
Assistance Award page is displayed and includes the following:
¢ CFDA NUMBER
e GRANT TYPE
e AWARD NUMBER
e AMENDMENT NUMBER
e RECIPIENT NAME
e STREET ADDRESS

e AMENDMENT START AND END DATES Please note The Amendment Start
and End Dates are not part of the official CD-451. They are for internal reporting
purposes only and cannot be used to extend the award. A no-cost extension must
be created to actually extend the award period.

e PROJECT TITLE and PROJECT DESCRIPTION

In the Costs section, the system has calculated values for the Federal and Recipient shares
of funding based on negotiated funding amounts. Grants Online users may optionally override
these calculations via the override checkbox. Once checked, the values that are entered will
be saved and available on the CD-451 report. Please note that when the Grants Officer signs,
the system will automatically override and store the currently populated funding fields.
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Reason(s) for Amendment

1. To enter a reason(s) for the Amendment, select the link entitled Enter Reasons in
Reasons(s) for Amendment section from the Amendment to Financial Assistance Award
page (see step 2, page 97). The Enter Reason screen is displayed. You may enter the
reason(s) in the text field or you may select the Reason Template Language link.

M LLLEES RFA I
=ty on | Cer

Winleamss s Crants Dmliss Hegiss Evans Log OFT

* Rdvisories

P B et rAamendment Header Information

* Brchive CFDA 11,533 Avvard O7/01/2006 - Program Fishari
s Mourmber: o Period: 070512007 Office: Office
Asks

Program Program Officer % ¥ Progrom Offlcer
¥ Rl e iy Mazir Finamsn Eheat 111-113-3111 Hral niazr fi
¥ Manage Warkflow Total Fm_ieral $100,000.00 Tmal_mn!n Federal 0,00 Musiti-Year: No

Tashs Fumnding: Fumndimig
i st f = 20 S
Organization Maeme: t:::rgcln A Electronic Redcipient: o ASaAPl Recipiant ‘a5
Prograss Report Financial Report
-4 It M
Frequency: SET L =Y Fregquency: i

Project Titla: GMD Manual w3

Enter Reason

gpall Chack
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2. Upon selecting the Reason Template Language link, the Template Language screen is
displayed. Place a check in the checkbox in front of the language you would like to include as
a reason, followed by the Save button.

System | Manage
T

L T

I CFA {1 43N K] l:l.'."I.II,-'-:.LIJ!: Prisgrain Frifisi Soulfridt Regyon Feogras
Miitehiar: P o1y Ol i OFFcE [SW)

Privgrain i Privgram Officar e Privgraim Officar -

OMlcar: Mazit Finamin i 131-3i1-11i11 Ernall nazv. inasanghta:t. gov

Tatal Fedrral Tatal Non Fedaral :

Fuaniing! 1000 DoCu O Funding! F000 Mulii-Yaar: M

organization Nama: =T S Eochronie Radipsant: Ho ADAD Reciplent: e

il *' Chicago A, ] x=

Prosgro 55 Bopost P Flnsncial Repon °

Froquresy Eamt-Arnudly Froqunmcy W

Privjoct Tl GMD Manual w3

Template Language

9 To privide contiruad fnding Tor tha projact antitiad TITLE per tha nacipiant's appication dated DATE, and reutsian datad DATE, which ara
ncorparatad by reference

¥ To prowide addbone fundirg for thia progact entithed TITLE e the recipiend's application Gated DATE, and evsion dabed DATE, which are
Foaparatad by referenca

Thit Froact Pencd for this award = DATE through DATE

[~ Tha Budget Penod for the amendmend is DATE through DATE.

To ez MO&A somnisbratye Standard Award CondSons

[~ Torewze MOA4 Administrabyie Specisl and Shandard dward Condibong

To mporporabe Q0 Finencel dssetance Slandad Temms and Condhors dates lsnuary, 2005

T props r'.i'-'ﬂ.-.EU frdrg for the progect refererced M NOAL Admristratnee Specisl Sweed Condtion Mo, MUK of the ongingl award, whic
reamparsied by reference
Sem E:xp duth Latber

=

This smendmant provades for tha Stk nemment of funds under the ssconed yaar of the Frv==Yesr Plan in suppeet of CILES &3 catmled in thi

attsEshment hemtp and sulbongied undsr Pube Law B00-7 (ODRSTTA)

[~ Thi amandmant propades foe & desmanth no el astanio &l the agrémneEnl Ehuis DT per the rscpeiril’s recuaei clsted DATE which s
reamparatal by efareds

= Ti BRprove thi chia gH I iCope of wirk par tha mepsnts eguest dated DATE, whith & ncomorated by ralenenca,

™ To elerd 1hd awand gerad L2 menths par e retpanls reques! dated DATE, whieh 1§ inbarpiraed by relananos

= To revise MOGA hoministratve Spacisl Awerd Condeong

[ This amendmant provades § o Fadersl Tundineg far e Tnal vear of this mlt-pear award for 3 wocal of § . AFy Cofmlmants, oblgabans, o
wrpanditures in aecass of that amount of Federal funds wil be made 3t The recipient's sk,

= Tha Tundineg penod for thes award has baan axtanded through 1,75/00

" Tocomplt an adrensirabive amor in tha performence report Special Award Condition of the onainal award. The arnual perfomence reporiin
reguirement shall be mtroachve to the onginal slart of the award

[ fo procassng this aatenson retroactndy, the closeout pencd has been exiended to DATE n ordar fo submit Anal reparts and dras oow
fnids
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3. The Enter Reason screen is displayed and now includes the language selected from the
Template Language screen. Select the Save button to save the reason(s) and return to the
CD-451 page.

NSaAE Y ...
[

Walrmas tn Lranis vdis Hegins Losss

—Amendment Header Information —

* Archive CFDA 112,435 Awvard O7/01/2006 - Prograrm Fisheries
i MNumiber: T Period: 07/01/2007 Office: Office (SY
P e, BT el Nazr Finaman ~ prodrem o fieer 111-111-1111 od i e nazir. finas
DITPEPTSURi e | Total Faderal i o, Total Non Federal e e s

Tasks Funding: s Fusnding:
§ae . University of
Organization Name: -J850
Progress Report
Froguency:

Projact Title: GMID Manual w3

Electronic Recipient: No ASAP Recipiant: PE

Finpncial Bopart

M A
Froguiney:

Semi-Annualy

Enter Reason

Ta proviés contrued funding for tha progect entitled =
TITLE per the racipient's apphcation dated DATE, and
fevision datec DATE, which are incorporated by
Feferanca.

T provide additional funding for the project entitled
TITLE par the racipient's soplication dated DATE, and
Fewvision dated DATE. which are incamerated by
feferencs.

[To approve the change in scope of work per the
Fecipiant's requast dated DATE, which is incorporated by =
EE—

Federal and Recipient shares of Funding
|
1 The system has calculated values for the Federal and Recipient shares of funding based on
negotiated funding amounts. Grants Online users may optionally override these calculations
via the Manual Override checkbox below. Once checked, a warning message is displayed
and the values that are entered will be saved and available on the CD-451 report. Please note
that when the Grants Officer signs, the system will automatically override and store the
currently populated funding fields. Also, please note that by using the override feature, funds
indicated on the CD-451 will reflect different values than on the CD-435.

The system has calculated vakses for the Federal and Recipient shares of funding based on negotiated funding amaunts. Grants Online users may

optionally override these caloulations via the Cverride pbealdau kol tnsackackad thasalioc szt are entered wil be saved and availzble on the
CD-451 report. Please note that when the Grants Off m Xlle and stare the currently papulatad funding
fighds.

: HelAL OVERRICE:
TN\ sues anirad eill b eaved spactienlly
Tor Ehis award document, Once overridden Hhe

anyd user i4 rasponsibls for thess fundings,

Costs Are Revised As Follows: Previous Estimate Total Estimated Cost

Federal Share of Cost 10000000 o |$I2EIEIE!:IZI.IIIIII |
Recipient Share of Cost £0.00 == T |$IEI-EIEI |

Total Estimated Cast #|100000.00 | {roooon.o0 ;[ | #200000.00 |
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CD-451 Report

1 Upon selecting the CD-451 button at the bottom of the Amendment to Financial Assistance

Award page (see step 2, page 97), an Adobe Acrobat file opens in a separate window,

displaying the CD-451. You may save and/or print the report using the save or print icons. The
CD-451 is the Department of Commerce amendment to an existing Award. In this context, it

is used for continuations.

i S PS4 e ][] [@hse - @ D_'m-ig R
[ ®-w B e DN

.
5 \.-;,’:ﬁ‘.'. UNITED STATES DEPARTMENT OF COMMERCE
i S £ Martieral Cossnic and Atmepheric Aduinistraricen
=k o OFfice of Prydsition ard Gernts
n,J,.-f{' Grants MEnsgement Divisdon
T, S . "
g o 1325 East West Higlway
Sth Floom, Boom 5226
Sitver Smring, MD 20910

| Snstuaes §_Commenis Y Trusbrats ] Buokmarks 0]

This amendrent approved by the HOAA Grants Officer constitutes an obligation of Federal
fuxiing. By elsctionically signing, the Fecipisnt agress to comply with the Amedment
provigions checkel an this coanent, & well as povieiae incaparated into the RBerd. If ot
electrmically sigred withott modification by the Pecipiat within 30 daye of receipr, the Games
Officer mey wuiilaterslly terminate this Smeciment .

SAC Report

1 Upon selecting the SAC Report button at the bottom of the Amendment to Financial

Assistance Award page (see step 2, page 97), an Adobe Acrobat file opens in a separate

window, displaying the SAC Report. You may save and/or print the report using the save or

print icons.

N R _@'15:@ - @ Dm m.:&:

CEl

__s";"ﬁfﬂ.' -8 E-7-L-BL|TE0H B

May 3, 2006 12:54:4% BM

Special Award Condition Report

Eward Number: MAOENMF43130031
REmendment Number: 2
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Submitting the Amendment
|

1 Once you have verified the information, select Save followed by Save and Return to Main to
return to the task launch page.

PR
wa- s SR

¥ | Pragrem Offieee
1E3-131-3081 pET

el §0 00 Growms Spucinkiel;  Pugea = Poen

Amandmant to Financisl Assisfsncs A.Mr.4

R P
13.aam
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Return Award File to Grants

Specialist

1 From the Review Award File task, select the option to Return to Grants Specialist followed
by the Submit button. This option allows you to return the Award file to the Grants Specialist

for review and/or revisions. In the COMMENT field, be sure to enter an explanation for
returning the Award file and/or the necessary revisions. This option also completes the

Review Award File task.

:::::
Awward F
Id:
Creator:
Status:
Last Edited

ile In Progress - NAO6G6NMF4330006
2023842
System Account
Award File In Progress Review Award File In Progress
uUser: System Account

(Log OfF

Create Date: 05,/02/2006
Status Date: D5/02/2006

Action:

Comnent:

Pleasa select an action ~

Approve
Edit Special Award Conditions
Reject

Retwrn to Grants Specialist
View Amendment Details

Save Comment

Reject Award File

1 From the Review Award File task, select the option to Reject followed by the Submit button.
This option allows you to reject the Award file This option also completes the Review Award

File task.

Id:
Creator:
Status:

Awvard File In Progress - NAO6G6NMF4330006

Z023842
System Account
Award File In Progress Review Award File In Progress

Last Edited User: System Account

(Log OfF

Create Date: 05,/02/2006
Status Date: D5/02/2006

Action:

Comnent:

Pleasa select an action ~

Please salect an action

Approve
Edit Special Award Conditions
Reject

Retwrn to Grants Specialist
View Amendment Details

Save Comment
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2. The following screen is the Reject Award File screen. In the comment field, please explain the
reason(s) for rejecting the Award file. After entering the explanation, select the Done button.

- e - i ' =
.
ME 5 Accousnt
LLLELE RFA | Application | Aware | Managemant

Walcame ks Grants Online Lamar fagis “Leg OfF

ot Reject Award File

* Motifications

Please enter comments*

P Send Message Enter explanation for rejectng the sward fils here. L

* Manage Workliow
Tasks

52 / 4000 Spall Check

Cancal

3. The following screen is the Award file page. To view the previous workflow history and
comments, select the link entitled View previous workflow history and comments.

; [ Actount
LU RFA | Application | Award | yooocorens

Welceme to Crants Onlne Fepna Dvas

Award File In Progress - NAOSNMF4071033

F Advisories

* Motifications

*Archive Id: 2034935
i
Creator: Fichard Maney Create Date: 02/07/2006
L Tasks Status: | Award File In Progress  GrantsSpeciahstactions Complete RejectAmendment] Status Date: 02/07/2006

F Send Message Last Edited User: Fichard Maney
F Manage Workflow

Tasks

This document cumently has no tasks assigned to you. However, you maf D28 TE0T e DS LRy, SO, COMENLE ]
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4. The Workflow History Page is displayed. By looking at this screen, we know the Program
Officer started taking action on the Certify/Revise Award File task on 5/01/06 and forwarded
the Award file to Regina Evans, the Grants Specialist, on 05/01/06. The Grants Specialist
rejected the Award file. Please note, once an Award file is rejected, a task is sent to the CAMS
First Approver to remove the Award information from CAMS (CBS).

3 items found, displaying all items. 1
Datg Started

Performar Action Taken Currant  |User Commments
Status
t

BMOVE AWa Haja 5. AMSFIrstapprover

Information from Started

CAMS

Review Award File  2006-05-01 2006-05-01 Regina A GrantsSpecialist  RejectAwardFile Complete Enter explanation for

09:55:13.0 0955370 Evans rejecting the Award Filg
hire,

Cartify/Ravise Award 2006-05-01  2006-05-01  Mazir ProgramOfficer  ForwardToGrantsSpacialist Complate

Fila 0g:52:22.0 05220 Finamen
Approving an Award File
1 From the Review Award File task, select the option to Approve Award File followed by the

Submit button. This option allows you to approve the Award file. This option also completes

the Review Award File task.

Systam Mam;

age 1
Certifications | "=POTTE

Wk o Goaiks Onliss Lessir Pavis

Adwisories
rotifications
Bad:
Crealor:
Status:

S Archive

fTasks
Send Message
Manage Waorkflow

Award File 0 - NAOGNMF4330006

2023319
Systam Accaunt

sweard File O REeview Award File In Progress
Last Edited Usar; System Account

atian

Create Date: D501,/2006
status Date: 05012006

Tasks

Commentipgiact Award Fila

Fatwemn Awsrd File to Grants Specialist

Spell Check
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Grants Officer: Manually Accepting an Award

Grants Online also allows the Grants Officer to manually accept an Award on behalf of the recipient
for both new Award and continuations. This section will review the process for manually accepting an
Award in Grants Online as a Grants Officer.

1.
2.

Select the Award tab.
Select the Search link.

—
i o o

Wealcame 2 Grants Online Lamar Eaais “Log o

Application

* Saarch

Manage Awards

* Saarch Repors

LR LTS TR - Saarch Award -
Usars

Search for Awards By Aveard NMumbar o d.,-_.pl--_ant HEmiE,

- Saarch Fnanclal and Projoct Progress Beports, -

Search for Reports by Award Number and Project Start Date

MNOAA Intermal Users (Program Officers and Grants Managerment Division Users)-

Please usa the Seasrch Award link to search for Awards and then take Award actions such a5 Awar|
Fundings, The possible actions that you can take on the award will show up as links on the right b
of those links will lead you to screens for creating the acton,. Pragram Officess - DO NOT use the |
Grantens-

Pleass usa the above link to sesrch for your Awards and than take award actions such as Awsard )|
admenestrators will have the option to manage their swards,

The possible actions that you can take an the award will show up 2= links an the night hand side of
lirks will lead you to screens for creating the schion,

Enter the search criterion. You may search by either APPLICANT NAME or AWARD
NUMBER.

The Award number displayed in the Award Number column is a hyperlink. Select the Award
number link.

System |
Administration | Certifications = "ePorts

W el Do GRants Onliss Limee Rivis Ly DY

L] ch
= Search for Award
¥ Search Roports

* Manage Rocipaent :
e, applicant Name
Award Number: EAEIEHNF!JSDDN

Please use tha above felds tO narfow doWwn Yo Search,
#ward Mumber Ssarches are not case-sensitive, and award numbers can be partisly filled n to get all matching results

Search Results
one itam found. 1
Awtard Number |[Org lD |ApplicantiProjectaward |[Enforcementjaward  |Manage AmendmentsiPartial

15 LO0Z270 University GMD
of Manual
Chicage v3

Pendng Enforcensnl
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5.

The Grants File page is displayed. Scroll down to the Sub Documents section and select the
Award file ID link in the ID column.

Whaliaime Lin G s Dikine Wajs Bab Log o

Grants File - NADGNMF4330006

* brhneos Rachrient i 2023818

u“r;j R cicator: System Account Create Dabe: 05/01,/2006
Status: Grants File TN Progress Status Date: 05/01,/2006
Last Editad User: Systam Account

* Search Reports

This docinent currently has no Lasks assigned Lo you. However, you may yiss priy 1k I lsrory S 1ThE

—Orant Information
CFDA 11433 Avrard 07/01/2006 - Program Fishares Sc
Mumber: ’ Period: 07/D1,/2007 Oifice: Office (SW)
Program Program Offlcer i 1 Program Offlcer
Officer: Mazir Finamen Phane: 111-111-1111 Emall: nazw.finams
Total Federal Total Non Fedaral 2
Fuiding: £100,000.00 Funding: $0.00 Multi-vear: Mo
L Umiversity of =
organization Name: Chicaga Elactronic Racipiant: no ABAP Reciplant: UCE
Progress Report % Financial Report
Frequancy: AR ntam, Fragquency: b o
Project Tithe: GMD Manual w3
Sub Documents
2 iterns found, dis wing all items. 1
Type Title Creator Crevate Last Action
Date Lser
Award ZUZ2HZD GMD Manual  System 05012006 System Account IN 05/01/2006
"
s
| Award File 0 ] 19 GMD Marual System O0E/01/2008 System Account I[N 05,/01/20086 |
AL Aocouint REroosa.
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6. The Award File page is displayed. Scroll down to the Additional Documents and select the
link entitled Manually Accept Award File.

- _-_ _'I-- R .
L Ll L
1 | Bmiminbreiien | Ceri i e '°"‘""""

Anard Flle O -

EFEETG ny
wabus: i
REAE D] L] WL

i1 iRt EhEE 0T T
CAMEFryEApproveractnny Complete dwardbigirgComplets  Stotus Dm0 50 LS008
TP

This shmsumanl ssrranlly has r lasks assagoel b e Hinmever, g mag

P Ao \/
hiokhing =

Award Flla Moadar Informakion

OENA ' 4 07A01 Arogram Fisheriss Soutfrasst Rs;
i FRIEEE] avvarl Flln Pewil; |50 ot sk e
Brugeasn Harr Prusprans dlirne i A Brograen CHlloer
CPrt il LU 111-113-1111 Cran: S LEEE. GOV
ctherreiey ] #aL 0,00 Gramvis Spociallst:  Segea & GEvens
Fursiling o x L -
Projem Tlila: [ GRS [ R
Firiparsic i
et e Ry =
T T T Ho
Eials Disiniinaiils
nd. ciapiaving ail fbema.a
A Btan Unifesrmey of ez OEADLE00E BEgi  ProgrETReST SrAT TS EOTTT
Eheaigh Fui i Wkl Complle
GRS Wianus Fhmgn biabwen s rargde e
w3

cnaa ORI B 4 MYETEN  OND1SID00 WRALEW M PTOgReEl [TET e T
v AL - G cmnt

P CFec ke GRD Manud Gywiem  O8ADIAZ00E Gyvaken DEDLANI0E
] AEEES HELCANE

[ RO Mgnud Sysiere 50100 Syaken LA LA

1 a = ACCount  Comeiet
A i D L

b g bl i SUEILL) GRD Magnug  Bypieem  DLAOLREE Sysken W Progress DT LAnE
] AComne Aproant
ORI BGGE By dlens  OR/D10008 Npitis  Affatesd CTE TP
wH IR SU) Ereomn

Fadera R 2, P a8

Epmntance Froanen Eaany

Information

wraar

A soisted Dooemenbs

arant SR OEATLSO0E S d T ATCaunt 1N [T EYrTT
i B L
Aclditbnrial Socumsans

il playing all e, B

[Fe———]
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8.

The Accept Award File page is displayed. Enter the Acceptance Date and select the Accept
Award File button. All tasks must be completed by CAMS and the Finance office before the
Grants Officer will be able to accept the Award. If the tasks are not complete, an error
message with the name of the uncompleted task will appear and the Grants Officer will not be
able to accept the Award.

RFA | Application m

Welcanse to Grants Owline Lamar Rewis .Lnu o

* Search

—Award File Header Information

* Search Reports
* Manage Recipient CFDA . 07/01/2006 - Program
Users Number: i=wed fvenrsl Ehe Fanioi: o7/01/2007 Office:

Program Mazir Program Officer 111-111-1111 Program Officer
Officer: Finamen Phone: Email:
Faderal nNon Federal :
Funding: $100,000.00 Funding: +0.00 Grants Specialist:
Project Title: GO Manual w3
Organization . :
Kkt Univarsity of Chicago
Multi-Year: Mo

wou are about the accept this Award File in lieu of an actual recipient user.

rAccept Award File 0 - NAOGNMF4330006
Acceptance Date * Edl’I!EI."‘,_I]EIE| (e vy )

Accept Award File m

Once the Grants Officer has accepted the Award, the status of the Award changes to
Accepted.

e T

=
System Manage
Administration | Cartifications | "°P°t m

ielcome to Grants Online Lamar Revis “Log Off
* Search

Search for Award
* Search Reports

Users
Award Number:  [NADBNMF4330006

oot I veser

Please use the above fields to narrow down your search,
Award Number Searches are not case-sensitive, and award numbers can be partially filled n to get all matching results.

Search Results
One iterm found. 1
Awvard Number |Org 1D |Applicant

Name

HADSNMF4330008 1002370 University: GMD Accepted
of Manual
Chicago w3
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